
 Staffing Committee Minutes 24th June 2025 

 
 

 
 
 
 
 
 
 
 
 
Town Hall | 61 Newland Street | Witham | CM8 2FE 

01376 520627 

witham.gov.uk 

 

 

 

MINUTES 

 
Meeting of: Staffing Committee 

 

Date:  Monday 24th June 2025 

 

Present:  Councillors:  P.  Barlow  (Chairman) 

     L.  Barlow   

     B.  Fleet 

     P.  Heath  (Vice) 

     J.  Martin     

     R.  Playle      

      

        

 

  Officers:  N.  Smith  (Town Clerk) 

 

 

 

 

1. APOLOGIES FOR ABSENCE 

 

Councillor Playle had offered apologies in advance as he expected to arrive to the meeting late 

as he had another to attend at the same time.  

 

 

2. DECLARATIONS OF INTEREST 

 

There were no declarations offered at this time. 

 

     

3. MINUTES OF THE PREVIOUS MEETING HELD 2nd DECEMBER 2024. 

 

 

RESOLVED That the Minutes of the Staffing Committee 

held on 2nd December 2024 be confirmed as a true record and 

signed by the Chairman. 
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4. LOCAL GOVERNMENT PAY AGREEMENT 

 

 

RESOLVED That the report be received and noted. 

 

5. POLICY AND PROCEDURES 

 

Members were asked to receive and approve the following policies for renewal – 

 

(a) Employer Discretions Policy 

 

RESOLVED That the Employer Discretions Policy be 

received and additions approved. 

 

(b) VDU Policy 

 

RESOLVED That the VDU Policy be received and 

amendments approved. 

 

(c) Menopause Policy 

 

RESOLVED That the Menopause Policy be received and 

amendments approved. 

 

Members were asked to receive and approve the following policies for adoption – 

 

 

(d) Recruitment of Ex-offenders Policy  

 

RESOLVED That the Recruitment of Ex-offenders Policy 

be received and adopted. 

 

(e) Use of Council-Owned Vehicles Policy 

 

RESOLVED That the Use of Council-Owned Vehicles 

Policy be received and adopted. 

 

 

6. STAFF HANDBOOK 

 

RESOLVED That the handbook be received and agreed as 

amended. 

 

 

7. EXCLUSION OF THE PRESS AND PUBLIC 

 

 

RESOLVED That under the Public Bodies (Admissions to 

Meetings) Act 1960, S.1(2) and in accordance with Standing 

Order 3(d) the press and public should be excluded from the 

remainder of the meeting due to the confidential nature of the 

business to be transacted. 

 

. 



 Staffing Committee Minutes 24th June 2025 

 
 

8. HEALTH AND SAFETY PROVISION 

 

Members received a report regarding the outsourcing of the Council’s Health and Safety 

provision. The Clerk explained that with legislation constantly changing she felt it important to 

employ outside advice, particularly with the imminent transfer of the community centre. Both 

companies that had provided a quote supplied staff training, Health and Safety software and 

full risk assessments. One company took on the role of ‘Competent Advisor’ whereas the other, 

the role of ‘Competent Person’. It was decided that it was more advantageous to the Council 

that they appoint the company who would act as the ‘Competent Person. 

 

RESOLVED That the quote from Worknest be accepted for 

a period of three years.  

 

Councillor Playle arrived at the meeting at 8.08pm 

 

9. STAFFING MATTERS 

 

 

RESOLVED The report was received and noted. 

 

 

 

10. STAFF TRAINING 

 

A report on staff training in 2024/2025 was received.  

 

RESOLVED That the report be received and noted. 

 

A report was received on training that had been requested. 

 

RESOLVED That the recommendation in the report be 

approved. 

 

  

11. TOWN CLERK’S CONTRACT 

 

A report was received. 

 

RESOLVED That the recommendation in the report be 

approved. 

 

 

 

The meeting finished at 8.25 pm 

 

 

 

 

 

 

Signed by Chairman ……………………………………………………………………………. 

 

Councillor P. Barlow 

 

 


