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Town Hall | 61 Newland Street | Witham | CM8 2FE 
01376 520627 
witham.gov.uk 

 

AGENDA 
Zoom Meeting: 822 9779 9115 

Password: 264 921 
 

Meeting of: Town Council 
 
Date:  Tuesday, 2nd June 2020  Time: 7.00 p.m.  
 
Place:  Town Hall, 61 Newland Street, Witham.   
 
Members are hereby summoned to attend the above Meeting to transact the following business. 
Members are respectfully reminded that each item on the Agenda should be carefully examined. If 
you have any interest, it must be duly declared. 

To be present: Councillors   Mrs S.C.  Lager        (Town Mayor) 
      R.P.  Ramage   (Deputy Town Mayor) 
    Mrs S.  Ager 
      K.L.  Atwill 
      P.R.  Barlow 
      J.C.  Bayford 
      J.C.  Goodman 
      S.E.  Hicks 
    Miss C.  Jay 
    Mrs A.  Kilmartin 
      M.C.M.  Lager     
      C.S.  Livermore 
      T.A.   Pleasance   
      P.M.  Ryland 
    Miss M.L.  Weeks 
      R.  Williams 
  
1. APOLOGIES 
 
 To receive apologies for absence. 
 
2. MINUTES 
 

To receive the Minutes of the Meetings of the Town Council held 9th March, 25th March and 
5th May 2020 (previously circulated).  
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3. INTERESTS 
 

To receive any declarations of interests that Members may wish to give notice of on matters 
pertaining to any item on this Agenda. 
 

4. QUESTIONS AND STATEMENTS FROM THE PUBLIC 
 

An opportunity to enable members of the press and public present to comment upon any item 
on the Agenda. 
 

5. ESSEX COUNTY AND BRAINTREE DISTRICT COUNCIL UPDATE 
 

To receive reports from Essex County and Braintree District Councillors on matters relating to 
Witham. 
 

6. ¢h²b /[9wYΩ{ w9thw¢ 
 
 ¢ƻ ǊŜŎŜƛǾŜ ǘƘŜ ¢ƻǿƴ /ƭŜǊƪΩǎ wŜǇƻǊǘ ƻƴ ƳŀǘǘŜǊǎ ŀǊƛǎƛƴƎ όattached at page 5). 
 
7. COVID-19 GOVERNANCE REVIEW 
 

To review the current governance and meeting arrangement (attached at page 6) and consider 
the way ahead. 
 

8. Lb¢9wb![ !¦5L¢hwΩ{ w9thw¢ нлмфκнл 
 

To receive and note the contents of the Internal Audit Report for the financial year ending 31st 
March 2020 (attached at page 8) 

 
9. ANNUAL ACCOUNTS 2019/2020 
 

To receive the Draft Annual Accounts for the year ended March 2020 for adoption (attached 
at page 12). 

 
10. ANNUAL RETURN AND GOVERNANCE STATEMENT 
 

(i) To receive and approve the Annual Governance Statement (Section 1) for the Year 
Ended 31st March 2020 (attached at page 22).  

 
(ii) To receive and approve Section 2 Accounting Statements for the Year Ended 31st 

March 2020 (attached at page 24).  
 
11. DELEGATED DECISIONS 
 
 To receive delegated decisions from 28th April to 22nd May 2020 (attached at page 27). 
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12. PLANNING APPLICATIONS AND TRANSPORT COMMITTEE 
 

(a) 5ƛǎǘǊƛŎǘ /ƻǳƴŎƛƭΩǎ [ƻŎŀƭ tƭŀƴ 
 
¢ƻ ǊŜŎŜƛǾŜ ŀƴŘ ƴƻǘŜ ǘƘŜ tƭŀƴƴƛƴƎ LƴǎǇŜŎǘƻǊŀǘŜΩǎ ŘŜŎƛǎƛƻƴ ǿƛǘƘ ǊŜƎŀǊŘ ǘƻ ǘƘŜ 5ƛǎǘǊƛŎǘ /ƻǳƴŎƛƭΩǎ 
Local Plan and Garden Communities strategy. 

 
(b) No Waiting Order ς Forest Road junctions with Evans Way and Flemming Way 

 
To receive and note the Order for junction protections at the above locations (attached at 
page 28). 
 
(c) Decisions 

 
To receive and note the decisions for planning consent in particular 18/02304/FUL ς Churchill 
Retirement Homes and its Section 106 contribution (attached at page 29). 
 

13. GRANT AID SUPPORT 
 

όaŜƳōŜǊǎΩ ƴƻǘŜΥ  ¢ƘŜǊŜ ǿŀǎ ϻмлΣллл Ǉǳǘ ƛƴǘƻ /ƻƳƳǳƴƛǘȅ DǊŀƴǘ !ƛŘ .ǳŘƎŜǘ ŦƻǊ 
2020/2021 and £3,00 for other Community Support/Youth.  A grant of £998.80 has been 
made to the Mill Lane Bowls Club in April.) 
 

a) To consider a grant application form for The Hub (attached at page ) and supporting report 
(attached at page 35) 
 

b) ¢ƻ ŎƻƴǎƛŘŜǊ ŀ Ƴƻǘƛƻƴ ƭŀƛŘ ōŜŦƻǊŜ ǘƘŜ /ƻǳƴŎƛƭ ōȅ /ƻǳƴŎƛƭƭƻǊ YΦ[ !ǘǿƛƭƭ ŦƻǊ ΨŦǳƴŘǎ (to be made 
available) for the Witham Hub ie £200 per month, reviewed on an annual basis for their 
ongoing efforts to support the people of Witham, plus an emergency one off payment 
now of £2600 ie £5000 for 20/21. 

 
(MembersΩ note: This item of business will be subject to a recorded vote moved on 
written motion by Councillor K.L. Atwill.) 
 

c) To consider a grant application form for the Royal British Legion (attached at page 54). 
 

d) To consider a grant application form for the Boys Brigade (attached at page 63)  
 
14. VOTE OF RECOGNITION 
  

To consider ŀ Ƴƻǘƛƻƴ ƭŀƛŘ ōŜŦƻǊŜ ǘƘŜ /ƻǳƴŎƛƭ ōȅ /ƻǳƴŎƛƭƭƻǊ aǊǎ {Φ !ƎŜǊ ŦƻǊ ŀ ΨŦƻǊƳŀƭ ǾƻǘŜ ƻŦ 
ǘƘŀƴƪǎ ǘƻ ¢ƛƴŀ ¢ƻǿƴǎŜƴŘ ŀƴŘ ǾƻƭǳƴǘŜŜǊǎ ƻŦ ¢ƘŜ IǳōΩΦ 
 

15. TRANSFORMATION OF INFORMATION CENTRE PROJECT 
  

To consider a report (attached at page 77) and opportunity to question 
 
16. HIGHWAYS DEVOLUTION PILOT 
 
 To receive a report and draft legal agreement for the Highways Devolution scheme and debate
 the merits of taking part in the scheme this coming year (attached at page 79). 
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17. CLOTHES DISTRIBUTION 

To receive a proposal and supporting report from Councillor Mrs S. Ager (attached at page 
80). 

 
18. FERN HOUSE SURGERY 
 To receive a joint proposal from Councillors Mrs S. Ager & Mrs S.C Lager (attached at page 81). 
 
19. LGBTQ+ AMBASSADOR 
  

To consider a motion laid before the Council by Councillor Miss C. Jay for the establishment 
ƻŦ ŀƴ [D.¢vҌ !ƳōŀǎǎŀŘƻǊ ǘƻ ōŜ ƛƴŎƭǳŘŜŘ ƻƴ ǘƘŜ /ƻǳƴŎƛƭΩǎ ƭƛǎǘ ƻŦ ΨwŜǇǊŜǎŜƴǘŀǘƛǾŜǎ ƻƴ hǳǘǎƛŘŜ 
.ƻŘƛŜǎΩΣ ŀƴŘ ŀǇǇƻƛƴǘƳŜƴǘ ƻŦ /ƻǳƴŎƛƭƭƻǊ aƛǎǎ /Φ Wŀȅ ǘƻ ǘƘƛǎ ǇƻǎƛǘƛƻƴΦ 
 

TO RESOLVE that under the Public Bodies (Admissions to Meetings) Act 1960, 
the press and public be excluded from the Meeting for the consideration of 
the remaining items of business on the grounds they involve the likely 
disclosure of exempt information falling within Schedule 12A (S4) of the Local 
Government Act 1972. 

 
20. LEGAL MATTERS 
  

To receive a report (attached) on outstanding legal matters. 
 

 

 
 
James Sheehy 
Town Clerk 
 
JS/GK/27.5.2020 
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Officer Report:  ¢ƻǿƴ /ƭŜǊƪΩǎ wŜǇƻǊǘ ƻƴ ŀŎǘƛƻƴǎ ǘŀƪŜƴ ŀƴŘ ōǳǎƛƴŜǎǎ ŎƻƴŘǳŎǘŜŘ ŎƻǾŜǊƛƴƎ нтth April - 26th 
May 2020 

 

 

 
The following matters are for Members attention: 
 

¶ The previously damaged Jubilee Bench located at Collingwood Road has been restored and reinstalled fol-
lowing a successful insurance claim. Costs and excess are now being recovered by thŜ /ƻǳƴŎƛƭΩǎ ƛƴǎǳǊŜǊǎΦ 
 

¶ Draft plans have been received for the Town Hall Site Improvement Project and are now under review by 
officers to be reported back to the Council at the next full meeting for debate and consideration ahead of 
the reporting stage for costs and feasibility. 
 

¶ Issue 73 of The Voice has been published with a focus on community efforts against the ongoing pan-
demic. 
 

¶ The Government has now published the Local Government and Police and Crime Commissioner (Corona-
virus) (Postponement of Elections & Referendums) *England and Wales) Regulations 2020 which has now 
άŜŦŦŜŎǘƛǾŜƭȅ ōŀƴƴŜŘέ ƭƻŎŀƭ ŎƻǳƴŎƛƭ ōȅ-elections, neighbourhood plan referenda and community governance 
reviews until 6th May 2021. 

 
 
 
 
 

 

Advice:  
 
To receive and note. 

 

Back to Agenda 

ITEM NO: 6 
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          Agenda Item 7 
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Back to Agenda 
 



Town Council ς 2.6.2020 

8 
 

 
       Agenda Item 8 
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Back to Agenda  



Town Council ς 2.6.2020 

12 
 

 
 

 
 
 
 
 
 
 
 

Annual Accounts 
 

Financial Year 2019/20

Agenda Item 9 
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Supporting Statement of Responsibilities 
 

Witham Town Council is required to make arrangements for the proper administration of its financial affairs and 
ensure that it appoints a Responsible Financial Officer with direct accountability for its overall administrative 
functions in accordance with the Local Government Act 1972 (S151). In addition to this, Members and Officers 
of the Council are under a duty to: 

 

¶ Ensure that value for money is obtained for all business transactions. 

¶ Ensure that public money is under appropriate safeguarding measures. 

¶ Ensure that an appropriate system of internal control is in force and monitored for effectiveness. 

 

In preparing these accounts in conjunction with the Annual Governance and Accountability Return, the Council 
confirms that it has adhered to the Accounts & Audit Regulations and: 

 

¶ Put in place effective arrangements for financial management. 

¶ Maintained an adequate system of internal control. 

¶ Took all reasonable steps to assure that there were no matters of actual or potential noncompliance 

with laws, regulations or proper practices that could have a significant financial l effect on the ability of 

this authority to conduct its business or manage its finances. 

¶ Provided proper opportunity in the year for the exercise of electors rights in accordance with the Ac-

counts & Audit Regulations. 

¶ Carried out an assessment of risks faced by the authority. 

¶ Took all appropriate steps to action any matters raised on audit reports. 

¶ Considered whether any litigation, liabilities or commitments, events or transactions occurring either 

during or after the year end have a financial impact on the authority and where appropriate, included 

them in the accounting statements. 

 

 

 
 
 
 
 
James P. Sheehy 
 
Town Clerk & Responsible Financial Officer 
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Contents 
 

 

4. Balance Sheet 
 
Income & Expenditure Reports 

 
5. Budget Reports:   (Administration) 
6. Budget Reports:   (Community Committee) 
7. Budget Reports:  (Environment Committee) 
8. Budget Reports:   (Policy & Resources) 

 
 

9. Reconciliations 
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Balance Sheet 
 

 

  Current Assets       

100  Debtors    883    

105  VAT Control Account  32,853    

110  Prepayments   3,742    

120  Stock    9,443    

200  Current Bank Account  66,589    

230  Fixed Term Deposit   221,508    

240  Petty Cash   34    

250  Unity Trust Account   61,733    

          

   Total Current Assets  396,785   

  Current Liabilities       

500  Creditors    23,382    

510  Accruals    1,204    

          

   Total Current Liabilities  24,586   

         

   Total Assets less Current Liabilities 372,199   

  Represented by :-       

 
300  Current Year Fund   -30,975    

310  General Reserves   266,483    

320  EMR - LED Streetlighting  3,519    

321  EMR- Community Day  567    

322  EMR - Information Centre  12,295    

325  EMR - Riverwalk Cycleways  10,000    

330  EMR - Puppet Festival  2,172    

333  EMR - Community Safety /CCTV 38,000    

335  EMR - Highways Devolution  13,420    

345  EMR - Vehicle Replacement Fund 20,200    

346  EMR -  Equipment Replacement 5,000    

355  EMR - Major Repairs & Renewals 4,760    

356  EMR - Town Hall Development  23,470    

360  EMR - Election Expenses  88    

361  EMR - Members Allowance  3,200    

          

   Total Equity  372,199    
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Income & Expenditure: Administration 
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Income & Expenditure:  
Community Committee 
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Income & Expenditure:  
Environment Committee 
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Income & Expenditure:  
Policy & Resources Committee  
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Cash & Reserves Reconciliation 
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Witham Town Council Annual Accounts 2019/20 
 
 
Copies of this document are available online and can be obtained from the Town Hall by request by 
emailing assistantrfo@witham.gov.uk 
 
For all queries concerning accounting statements, please email townclerk@witham.gov.uk 
 

 

 
 
 
 
 
 

Back to Agenda 
 
 
 
 
 
 
 

mailto:assistantrfo@witham.gov.uk
mailto:townclerk@witham.gov.uk
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        Agenda Item 10 (i) 
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Back to Agenda 
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         Agenda Item 10(ii) 
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Back to Agenda 
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             Agenda Item 11 
 
 

 
 
 
 
Back to Agenda 
 
 
 
 
 
 
 
 
 
 
 
 
 

PLANNING COMMITTEE 30/04/2020 20/00573/HH - 74 Maldon Road, Witham, Essex - To offer no objection

PLANNING COMMITTEE 01/05/2020 20/00525/HH - 97 Highfields Road, Witham, Essex - To recommend refusal on the grounds of over develoment of site, adverse impact on neighbouring amenity, loss of parking 

commensurate with a four bedroomed property and the extensionnot being subservient to existing property

PLANNING COMMITTEE 02/05/2020 20/00610/HH -   Avenue Road, Witham, Essex - To recommend refusal as the ground floor extension would be detrimental to neighbouring amenity and the street scene 

PLANNING COMMITTEE 03/05/2020 20/00088/TPOCON - 39 The Avenue, Witham, Essex - To offer no objection subject to the advice of the District Council's Landscape Officer.

POLICY & RESOURCES COMMITTEE 14/05/2020 Town Clerks Report - To receive and note

POLICY & RESOURCES COMMITTEE 14/05/2020 Bank Reconcilliations to 31st March 2020 - receive and note.

POLICY & RESOURCES COMMITTEE 14/05/2020 Shedule of receipts and payments to 31st March 2020 - receive and note. (membes individual comments have been responded to)

POLICY & RESOURCES COMMITTEE 14/05/2020 Budget statements and earmarked reserves to 31st March 2020 - receive and note.

POLICY & RESOURCES COMMITTEE 14/05/2020 Provisional End of year Statements & Accounts - 31st March 2020 - receive and note (members individual comments have been responded to)

PLANNING COMMITTEE 20/05/2020 19/02196/FUL - Land At Cut Throat Lane - raises no objection subject to clear and robust oversight by the LPA and ECC Highways, an assurance from the LPA that the work will be duly 

inspected at all key points to ensure ecology and amenity is preserved as best as possible, that all key steps of the construction and traffic management plans are adhered to and that the 

appointed planning officer keeps ward members fully apprised of ongoing developments in writing on a regular basis.

PLANNING COMMITTEE 20/05/2020 20/00318/HH - 2 Armond Road, Witham - raises no objection

PLANNING COMMITTEE 20/05/2020 20/00583/ADV - AKA Restaurant, 47 - 49 Newland Street, Witham - recommends refusal on the grounds that the proposals would be detrimental to the Conservation Area as the Spread 

Eagle signage should be retained as part of the historical farbric of the town and its prominent postion in the Conservation Area in accordance with ADM 61/ RLP 107. Members of the Town 

Council would wish to make representations if the application is heard by the District Council's Planning Committee.

PLANNING COMMITTEE 20/05/2020 20/00630/HH - 11 Court Fourteen, Campbell Road, Witham - raises no objection

PLANNING COMMITTEE 20/05/2020 20/00660/FUL - Roslyn House, 16 Newland Street, Witham - raises no objection in accordance with ADM 21

PLANNING COMMITTEE 20/05/2020 20/00225/HH - 60A Rickstones Road, Witham - Maintains decision to recommend refusal on grounds of poor layout, potential to damage roots of a tree at 58 Rickstones Road subject to a 

Tree Preservation Order and no information as to how the tree can be protected during building work in accordance with ADM 2.
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         Agenda Item 12 (b) 

 
Back to Agenda 
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              Agenda Item 12 (c)   
      
 

Application & Address Proposal BDC Decision WTC Decision 

20/00092/FUL - Ginetta 
House 157 Newland 
Street Witham Essex 
CM8 1BE 

Retention of UPVC windows and aluminium doors. Application Refused Recommend Refusal on the grounds of 
inappropriate materials in a 
Conservation Area contrary to ADM63, 
RLP95 and RLP96 

 20/00237/HH - 19 
Benton Close Witham 
Essex CM8 1JT 

Demolition of porch and erection of single storey side 
extension 

Application Withdrawn No objection 

20/00235/PDEM -
Garage 2405 Church 
Street Witham Essex  

Application for Prior Notification of Proposed 
Demolition - 10 Garages in Church Street, Witham 

Permission / Approval Not 
Required 

No objection 

20/00015/HH - 56 
Avenue Road Witham 
Essex CM8 2DP 

Single-storey rear/side extension and rear dormer roof 
extension 

Application Refused Recommend refusal as the ground 
floor extension will be detrimental to 
the neighbouring amenity 

20/00001/TPO - 110 
Honeysuckle Way 
Witham Essex CM8 2YD 

Notice of intent to carry out works to tree protected by 
Tree Preservation Order 20/19 - T1 Norway Maple 
reduce by 4 metres in height and 2 metres off the site to 
shape to prevent future breakout of branches, control 
size of tree and shading when in full leaf. 

Application Permitted No objection subject to the advice of 
the District Council's Landscape Officer 

20/00002/FUL - The 
Royal British Legion 
Memorial Hall Newland 
Street Witham Essex 
CM8 2AZ 

Single-storey side extension Application Permitted No objection 

19/02043/FUL - Unit C3 
Briarsford Industrial 
Estate Witham Essex 
CM8 3TU 

Installation of an internal mezzanine floor and 
installation of related plant to the external rear of the 
building. 

Application Permitted No objection 
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CC/BTE/101/19 -  
Land adjacent to 
Rickstones Road, 
Rivenhall, CM8 
2SD 

A new SEND (Special 
Educational Needs) 
school, new access, 
pumping station, 
electrical substation 
and other associated 
works 

Application granted NO OBJECTION Subject to confirmation from Essex Highways that they are 
satisfied with the traffic safety issues. 

20/00084/HH - 62 
Maldon Road 
Witham Essex 
CM8 1HP 

Single-storey rear and 
side extension 

 Application Permitted No objection 

19/02194/VAR - 
Annexe At 17 
Tiberius Gardens 
Witham Essex 
CM8 1HJ 

Amendment of 
Condition 2 
'Approved Plans' of 
permission 
05/01038/FUL 
granted 16/09/2005 
for: Alterations to 
garage, raising 
roofline and insertion 
of dormer to create 
residential 
accommodation 
(annex) and 
construction of 
conservatory at rear. 
Amendment of 
condition would allow 
the annex to be 
leased/rented as a 
separate residential 
unit. 

Application Permitted That no variation would be required as there was no condition of single 
occupancy on the original decision notice. 
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18/01480/FUL - 
Unit 1 Cromwell 
Centre Stepfield 
Witham Essex 
CM8 3TH 

Application to 
regularise the mixed 
use of industrial and 
residential. 

Application Refused Recommended refusal on the grounds of the industrial estate being unsuitable 
for residential use and lack of amenity.  

18/02304/FUL - 
Former Bramston 
Sports Centre 
Bridge Street 
Witham Essex 
CM8 1BT 

Redevelopment of 
the site involving the 
erection of a part four 
storey, part three 
storey building to 
provide 39 one 
bedroom flats and 19 
two bedroom flats 
(total 58 residential 
units) together with 
communal facilities, 
access, car parking 
and landscaping. 

Application Permitted with 
S.106 

Parking provisions appear to remain inadequate for the proposed number of 
dwellings.  Tree T12 which is being felled should be replaced with a substantial 
replacement tree to preserve local amenity.  Whilst noting the improved layout 
of the site from the previous submission, concern remains that refuse 
collections may not be able to adequately navigate the proposed access road 
and parking area.  It is believed the site sits upon a high water table and has 
incurred flooding when previously used as a leisure centre.  Concern remains 
that insufficient evidence has been submitted to demonstrate the proposed 
riparian meadow will be fit for purpose. Will the riparian meadow be totally 
fenced off, how will it be maintained and will it be flowing into Town Council 
ditches?  

20/00169/HH - 24 
Rowan Way 
Witham Essex 
CM8 2LJ 

Provision of pitched 
roof to existing porch 
and canopy roof over 
garage together with 
alterations to 
fenestration. 

Application Permitted  

20/00120/HH - 22 
Bluebell Close 
Witham Essex 
CM8 2YP 

Single-storey side and 
rear dormer roof 
extension to existing 
semi-detached 
garage to create 
residential annex. 

Application Permitted  
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Extract from Section 106 Agreement for the Churchill Development 
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And a health contribution of £21,919 and £763,146 towards affordable housing 

 
 
Back to Agenda 
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Officer Report:  Officer Examination of Grant Details 

 

 

 
The following report is for Members attention and serves as an objective examination of a grant application re-
ceived from The Hub, Witham. 
 
 

¶ ¢ƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƳŜŜǘǎ ǿƛǘƘ ǘƘŜ /ƻǳƴŎƛƭΩǎ ǊŜƭŜǾŀƴǘ ŜƭƛƎƛōƛƭƛǘȅ ŎǊƛǘŜǊƛŀΦ 

¶ The organisation is a not-for-profit charitable enterprise, registered under No. 1188048. 

¶ The charities registered objectives are:  
 
άTO FURTHER OR BENEFIT THE RESIDENTS OF WITHAM AND THE NEIGHBOURHOOD, WITHOUT DISTINC-
TION OF SEX, SEXUAL ORIENTATION, RACE OR OF POLITICAL, RELIGIOUS OR OTHER OPINIONS BY ASSOCI-
ATING TOGETHER THE SAID RESIDENTS AND THE LOCAL AUTHORITIES, VOLUNTARY AND OTHER ORGANI-
SATIONS IN A COMMON EFFORT TO ADVANCE EDUCATION AND TO PROVIDE FACILITIES IN THE INTERESTS 
OF SOCIAL WELFARE FOR RECREATION AND LEISURE TIME OCCUPATION WITH THE OBJECTIVE OF IMPROV-
ING THE CONDITIONS OF LIFE FOR THE RESIDENTS. 
 
IN FURTHERANCE OF THESE OBJECTS BUT NOT OTHERWISE, THE TRUSTEES SHALL HAVE POWER: 
TO ESTABLISH OR SECURE THE ESTABLISHMENT OF A COMMUNITY CENTRE AND TO MAINTAIN OR MAN-
AGE OR CO-OPERATE WITH ANY STATUTORY AUTHORITY IN THE MAINTENANCE AND MANAGEMENT OF 
SUCH A CENTRE FOR ACTIVITIES PROMOTED BY THE CHARITY IN FURTHERANCE OF THE ABOVE OBJECTSέ 
 

Financial Review: 
 

¶ ¢ƘŜ ŀǇǇƭƛŎŀƴǘ ǊŜǉǳŜǎǘǎ ŀ ǎǳƳ ƻŦ ϻрΣллл ǘƻ ΨŜȄǘŜƴŘ ǘƘŜ ²ƛǘƘŀƳ tŀȅ ƛǘ CƻǊǿŀǊŘ ǇǊƻƧŜŎǘΩ ƻƴ ŀ мл ǿŜŜƪ ōŀǎƛǎ 
averaging at £500 per week to cover grocery costs. 

¶ The applicant has disclosed receipts of £34,220 of funding in relation to this project from multiple sources 
included within the application paperwork. 

¶ The applicant has been unable to provide accounts due to the newly incorporated status of The Hub, how-
ever it is noted that the group has been constituted since 1st September 2018. 

 
 
 
 
 

 

ITEM NO: 13 (a) 
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!ŘǾƛŎŜ {ǳƳƳŀǊȅ ŦǊƻƳ ǘƘŜ /ƻǳƴŎƛƭΩǎ wŜǎǇƻƴǎƛōƭŜ CƛƴŀƴŎƛŀƭ hŦŦƛŎŜǊ (RFO) 
 
¢ƻ ŦƻƭƭƻǿƛƴƎ ǎǘŀǘŜƳŜƴǘ ƛǎ ŀƴ ƛƴŘŜǇŜƴŘŜƴǘ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ǘƻ ǘƘŜ /ƻǳƴŎƛƭ ŦǊƻƳ ǘƘŜ /ƻǳƴŎƛƭΩǎ /ƭŜǊƪ ϧ wCh ƻƴ ǘƘŜ 
detail of the application: 
 
ά¢ƘŜ ŀǇǇƭƛŎŀǘƛƻƴ Ƙŀǎ ōŜŜƴ Ǉǳǘ ŦƻǊǿŀǊŘ ōȅ ǘƘŜ ²ƛǘƘŀƳ Iǳō ǘƻ ŦǳǊǘƘŜǊ ƛǘǎ ǿƻǊƪ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ²ƛǘƘŀƳ Ψtŀȅ Lǘ CƻǊǿŀǊŘΩ 
project chiefly by provision of food deliveries and supporting ancillaries to the benefit of mental health. The application states 
ǘƘŀǘ ŀƴ ŀǾŜǊŀƎŜ ƻŦ млл ǇŜƻǇƭŜ ǇŜǊ Řŀȅ ŀǊŜ ōŜƛƴƎ ŀǎǎƛǎǘŜŘ ǿƘƻ Ŧŀƭƭ ǿƛǘƘƛƴ ǘƘŜ ΨǾǳƭƴŜǊŀōƭŜ ϧ ŜƭŘŜǊƭȅΩ ŎŀǘŜƎƻǊȅ ΨǿƛǘƘƻǳǘ preju-
ŘƛŎŜΩΦ Lǘ ƛǎ ǳƴŎƭŜŀǊ ƛƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ Ƙƻǿ ǘƘƻǎŜ ǎǳǇǇƻǊǘŜŘ ŀǊŜ ƛŘŜƴǘƛŦƛŜŘΣ ŀƴŘ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƛǎ ŎƭŜŀǊ ǘƘŀǘ ƴƻ ƳŜŀƴǎ ǘŜǎǘƛƴg is 
ƛƴ ǇƭŀŎŜΣ ƴƻǊ ŀ ŦƻǊƳŀƭ ŀǇǇƭƛŎŀǘƛƻƴ ǇǊƻŎŜǎǎΦ ¢ƘŜ ŀǇǇƭƛŎŀƴǘ ǎǘŀǘŜǎ ǘƘŜȅ ƻǇŜǊŀǘŜ ŀ ΨǎǘǊƛŎǘ ǾƻƭǳƴǘŜŜǊ ƻƴ-ōƻŀǊŘƛƴƎ ǇǊƻŎŜǎǎΩ ōut has 
not provided a copy of this process with their application. 
 
On this basis, it is not clear how funding is safeguarded to ensure that expenditure is incurred for those with legitimate needs. 
 
At the time of this report, the applicant has disclosed a total sum of £34,220 received or awaiting receipt from various funding 
sources. The application states that a committee of 5 members exists. A copy of a balance sheet, cashbook and supporting 
bank reconciliations or statements has been requested by way of evidence of sums received. Similarly, a copy of the charitable 
constitution has been requested to identify key roles and treasury arrangements. 
 
On this basis of the statements provided, it is the opinion of the RFO that the applicant has failed to demonstrate adequate 
financial control and governance arrangements. Statements provided do not make clear sums received and multiple transac-
tions between multiple bank accounts with no supporting accounts provided have not made clear the true financial position 
of the organisation. 
 
The applicant has provided a broad project cost set over a ten week period, but has not demonstrated by way of evidence 
how these figures have been reached, nor how other parties funding factors into the total project cost. The applicant has 
stated that any grant received from the Town Council will not be applied to running costs of the charity. It is stated that the 
ŀǇǇƭƛŎŀƴǘ ΨǊŜǾƛŜǿǎ ŀƴŘ ƳƻƴƛǘƻǊǎ ŀƭƭ ƛǘŜƳǎ ƴŜŜŘŜŘ ŀƴŘ ƳŀǘŎƘ ǘƘƻǎŜ ǘƘŀǘ ŀǊŜ ƎƛǾŜƴ ŀƴŘ ƻƴƭȅ ǇǳǊŎƘŀǎŜ ǿƘŀǘ ƛǎ ƴŜŜŘŜŘ ƛƴ ǘƘŀǘ 
ǇŜǊƛƻŘ ƻŦ ǘƛƳŜΩΦ ! ŎƻǇȅ ƻŦ ǘƘƛǎ ǊŜǾƛŜǿ ŀƴŘ ƳƻƴƛǘƻǊƛƴƎ ǇǊƻŎŜǎǎ Ƙŀǎ ōŜŜƴ ǊŜǉǳŜǎǘŜŘ ŀƴŘ ŀƭǘƘƻǳƎƘ ƴƻǘ ŎǊƛǘƛŎŀƭΣ ǿƻǳƭŘ ƘŜƭǇ ǎǳǇǇƻǊt 
the application in demonstrating the safeguarding of funding and means-testing for the application of funds to the project. 
 
On this basis, the applicant should provide further supporting information around the project governance and costs, but it is 
ŎƭŜŀǊ ǘƘŀǘ ǘƘŜ ǇǊƻƧŜŎǘ ŎƻǊǊŜǎǇƻƴŘǎ ǿƛǘƘ ǘƘŜ /ƻǳƴŎƛƭΩǎ ƻōƧŜŎǘƛǾŜǎ ŀƴŘ ŜƭƛƎƛōƛƭƛǘȅ ŎǊƛǘŜǊƛŀΦ 
 
In summary, whilst respecting the commendable nature of the project and high public interest nature of the work being 
undertaken by the applicant, it is recommended that the Council rejects the application until sufficient supporting evidence, 
including governance and financial details are submitǘŜŘ ƛƴ ƻǊŘŜǊ ǘƻ ǎŀǘƛǎŦȅ ǘƘŜ /ƻǳƴŎƛƭΩǎ ǎǘŀǘǳǘƻǊȅ ŘǳǘƛŜǎ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ƎƻƻŘ 
governance, value for money criteria and the safeguarding of public funds. 
 
It is possible that the Council could consider an alternative means of providing funding whereby the Council remains the 
ǇǊƛƴŎƛǇŀƭ ŦƛƴŀƴŎƛŀƭ ŎƻƴǘǊƻƭƭŜǊ ŀƴŘ ǊŜƛƳōǳǊǎŜǎ ǘƘŜ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ Ŏƻǎǘǎ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ǇǊƻƧŜŎǘ ƻƴ ŀ ǊŜŎŜƛǇǘ ŀƴŘ ŎƻǊǊŜǎǇƻƴŘing 
accounts basis. The liquidity of the charity appears to demonstrate sufficient balances held that a reimbursement system 
would not hamper the delivery of the Pay it Forward scheme. 
 
Members Note: Further supporting documentation has been requested from the applicant to support the application. Copies of 
any documentation received in support of the application will be sent to Members ahead of the Council meeting and any sup-
porting facts known made to light prior to a vote being taken. 
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