Policy and Resources Committee —12.9.2022

Town Hall | 61 Newland Street | Witham | CM8 2FE
01376 520627
witham.gov.uk

AGENDA

Meeting of: Policy and Resources Committee
Date: Monday, 12" September 2022Time: 7:30p.m.
Place: TownHall, Newland Street, Witham, CM8 2FE

Members are heeby summoned to attend the above Meeting to transact the following business.
Members are respectfully reminded that each item on the Agenda should be carefully examined. If
you have any interest, it must be duly declared.

Lager (Chairman)
Williams (Vice Chairman)
Ager

Atwill

Barlow

Goodman

Jay

Pleasance

Weeks

Williams

To be present: Councillors

TIAo0T v AVYILZ

1. APOLOGIES FOR ABSENCE

To receive and approve apologies for absence.
2. MINUTES

To receive the Minutes of the Meeting of the Policy and Resources Committee held 20" June
2022 (previously circulated).

3. INTERESTS

To receive any declarations of interest that Members may wish to give notice of on matters
pertaining to any item on this agenda.

4. QUESTIONS AND STATEMENTS FROM THE PUBLIC

An opportunity to enable members of the press and public present to comment upon any
item on the Agenda.
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Order Note: A maximum of 30 minutes is designated for public participation time with no individual lkpea
exceeding three minutes unless otherwise granted an extension by the Chairman under Standing Order 3(F) &
3(G).

5. TOWN CLERK’'S REPORT

To receive the Town Clerk’s report on matters arising (attached at page 4).

6. MEMBER/ OFFRELAOBRPAE.ICY

To receive and approve a Member/Officer’s Relation Policy (attached at page 5).

7. FIRE SAFETY POLICY

To receive and approve the Fire Safety Policy (attached at page 9).

8. WITHAMTOWMEMBERS' ALLOWANCE SCHEME POLI CY

To receive and approve the Witham Town Members’ Allowance Scheme Policy (attached at
page 12).

9. FINANCIAL RISK ASESSMENT

To receive the Financial Risk Assessment and recommendations from the Financial Scrutiny
Panel (attached at page 14).

10. FINANCIAL STATEMENTS

(a) BANK RECONCILIATION

To receive the Bank Reconciliations to 31 July 2022 (attached at page 21).

(b) SCHEDULE OF RECEWND PAYMENTS

To receive the Schedule of Receipts and Payments to 31 July 2022 (attached at page 29).

(c) BUDGET STATEMENTS AXDEPTION REPORT

To receive the Budget Statements and Exception Report to 31% July 2022 (attached at page
55).

(d) EARMARKED RESERVE

To receive the Earmarked Reserves up to 31 July 2022 (attached at page 61).

11. EXCLUSION OF THE PRESS AND PUBLIC

TO RESOLMRat under the Public Bodies (Admissions to Meetings) Act
1960, the press and public be excluded from the Meeting for the
consideration of the remaining items of business on the grounds they
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involve the likely disclosure of exempt information falling within Schedule
12A (S3) of the Local Government Act 1972.

12. PROPOSED WORKS

To receive a report on proposed works (attached at page 61).

MY
Nikki Smith
Town Clerk

NS/GK/6.9.2022
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ITEM NO5

Officer Report: T o wn  CReport kK ' s

The following matters are for members to note:

9 Braintree District Council have not yet received the funding or the paperwork for the Safer Spaces BID but
hope to have this within the next few weeks. Once received the project needs to be delivered within 18
months

Advice:

To receive and note.

Back to Agenda
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Agenda ltem 6

2

Witham

town council

Witham Town Council: Member/Officer Relations Policy

Policy Owverview

This palicy is intended to assist Councillors and employees in approoching some of the sensitive
circumstances that arise in a challenging working environment. The aim is effective and professional
warking relationships characterised by mutual trust, respect and courtesy.

Roles of Councillors and Employees
The respective roles can be summarised as
follows:

= Councillors and Cfficers are servants of
the public and they are indispensable
to one and other, but their
responsibilities are distinct.

# Councillors are responsible to the
electorate and serve only 5o long as
their term of office lasts.

= (Officers are responsible to the Council.
Their job is to give guidance to
Councillors and to the Coundil, and to
carry out the Council’s work under the
direction and control of the Council
and relevant committeses.

Councillors
Councillors  hawe four main areas of
responsibility:
= To determine council policy and
provide community leadership;
*« To monitor and review council
performance in delivering services;
= To represent the council externally;

and
= To act as advocates for their
constituents.

All Councillors have the same rights and
obligations in their relationship with the Town
Clerk and other employees, regardless of their
status or political party, and should be treated
equally.

Councillors should not involve themselves in
the day-to-day running of the Council. This is
thie Town Clerk’s responsibility, and the Town
Clerk will be acting on instructions from the
Council or its Committees, within an agreed job
description.

Chairman and Vice-Chairman of the Council
and Committees

Chzirman amd Vice-Chairs have additional
responsibilities. These responsibilities mean
that their relationships with employees may be
different and more complex than those of
other Councillors.

However, they must still respect the
impartiality of Officers and must not ask them
to undertake work of a party-political nature,
or to do anything which would prejudice their
impartiality.

Officers

The role of Officers is to give advice and
information to Councillors and to implement
the policies determined by the Council. In
giving such advice to Councillors, and in
preparing and presenting reports, it is the
responsibility of the Officer to express their
own professional views and
recommendations.

An Officer may report the views of individual
Councillors on an issue, but the
recommendation should be the Officer's own.
If a Councillor desires to express a contrary
view, they should not pressurise the officer to
make a recommendation contrary to the
officer's professional view, nor victimise an
officer for discharging their responsibilities.

Expectations
All Councillors can expect:

* A commitment from Officers to the
Council as a whele, and not to any
individual Councillor, group of
Councillor's or political group;

# A working partnership;
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#= (Officers to understand and support
respective  roles, workloads and
pressures;

= A timely response from Officers to
enquiries and complaints;

#= (Officer's professional advice, not
influenced by political wviews or
personal preferences;

# Regular, up to date, information on
matters that can reasonably be
considered appropriate and relevant
to their needs, having regard to any
individual responsibilities or positions
that they hold;

= Dfficers to be aware of and sensitive to
the public and political environment
locally;

# Respect, courtesy, integrity and
appropriate confidentiality from
Officers;

* Training and development
opportunities to help them carry out
their role effectively;

= Mot to have personal issues raised with
them by Officers outside the council's
agreed procedures;

*  That Officers will not use their contact
with Councillors to advance their
personal interests or to influence
decisions improperly;

# That Officers will at all times comply
with the relevant code of conduct.

Officers can expect from Councillors:

= Aoworking partnership;

= An understanding of, and support for,
respective  roles, workloads and
pressures;

# Respect, courtesy, integrity and
appropriate confidentiality;

= Not to be used to make a political
statement;

= Mot to be intimidated or to be put
under undus pressure;

# That Councillors will mot use their
position or relationship with officers to
advance their own interests or those
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g

of others or to influence decisions
inappropriatehy;

#+ That Councillors will at all times
comply with the council's adopted
Code of Conduct.

Relationship Between Members and
Officers

It is imperative that any communications
between Members and Officers, both
written and oral, should observe
professional standards of courtesy.

The relationship between Members and
Officers will be improved by friendly
relations. Howewver, mutual respect and
the trust that Officers are providing
objective professional advice to Members
must not be compromised. Members and
Officers should be cautious in developing
close friendships.

To avoid reputational damage to the
Council, disagreements between Members
and Officers should be acknowledged and
resolved in private, rather than in public or
through the media.

This policy prohibits Members raising
matters related to the conduct or
capability of employees in public. They
must be aware of the lines of
accountability within service areas and
must not apply pressure to an Officer to
act in a manner contrary to the
instructions of the Town Clerk.

Officers must not allow their personal or
political opinions to influence or interfere
with their work. Officers should not take
part, and Members should not ask Officers
to take part, in any activity which could be
seen as influencng support for a political

party.

Officer support in these circumstances
must not extend beyond providing



information and advice in relation to
matters of Council business.

Officers must not be involved in advising
Members on matters of party-political
business.

Both Members and Officers should adhere
to the rules and regulations set by Coundcil
1o manage committee business.

Both Members and Officers have access to
information which has not yet been made
public and is still confidential. It is a
betrayal of trust to breach such
confidences.  Confidential  information
must never be disclosed or used for
personal or political advantage or to the
disadvantage or the discredit of the
Coundil or anyone else.

The Town Clerk will instigate any
appropriate investigations into actual or
dlleged breaches of confidence in relation
to the release of confidential information.

Officers should ensure that they provide
the necessary respect and courtesy due to
Members in their various roles. Equally,
Members should ensure that they provide
the necessary respect and courtesy due to
Officers in their roles.

Members should not put pressure on an
Officer with regard to matters which hawve
been delegated for Officer decision under
the Scheme of Delegation to Officers.
Officers should be left to make decisions
that are objective and can be accounted
for, and are fair and consistent in their
application.

Members should not bring influence to
bear on any Officer to take any action
which is contrary to law or against the
Council's approved procedures, including
but not limited to the following
procedures: a breach of Personnel
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procedures; conflict with standing orders;
or policies.

Political Groups

It is the National Asscciation of Local
Council's (NALC's) policy that party politics
should have no place in town councils.
Town Coundcillors are there to serve their
community as members of the community,
and should not be side-tracked by party
political issues.

Party politics within 2 town counal can
pose particular difficulties in terms of the
impartiality of the Town Clerk and other
employees, and the relationship between
Councillors and the staff generally.

Party political groups have no power to
require the Town Clerk or any other
employee to attend group meetings or to
prepare written reports for them, and
employees can legitimately refuse to do
so. The Town Clerk and other Officers are
responsible to the Council as a whole and
should not take action under instructions
from any individual Councillor, even if they
have been styled as ‘Leader’ of the council.

The Town Clerk will ensure that any
reports or advice offered to a political
group are statements of relevant facts,
with an appraisal of options and do not
deal with the political implications of the
matter or options, or make any
recommendations. K is not the Town
Clerk's job to make recommendations to a
political group.

If a report is prepared for one political
group, the Town Clerk will advise all other
pelitical groups that the report has been
prepared, or that advice was given.

Complaints

Procedure for officers. The relationship
between Councillers and the Town Clerk
(or other employees) may break down or
become straimed. Whilst it is always



Policy and Resources Committee —12.9.2022

2

W,

Witham

town council

preferable to resolve matters informally,
through conciliation by an appropriate
third party, it is important to adhere to the
Coundcil’s formal grievance policy.

If @ Councillor is displeased with the
conduct, behaviour or performance of the
Town Clerk or another employee, the
matter should be raised with the Town
Clerk in the first instance. If the matter
cannot be resolved informally, it may be
required to invoke the coundil's
disciplinary procedure.

Back to Agenda
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Witham Town Council — Fire Safety Policy

Policy Overview

This policy has been prepared to help Witham
Town Council comply with its legal obligations
to staff and visitors under the Regulatory
Reform [Fire Safety] Order 2005. The Town
Cowncil is committed to taking all reasocnably
practicable steps to ensure the health, safety
and welfare of staff, Councillors, service users
and other persons who may be affected by its
activities. This fire safety policy also forms
part of the Town Council's general health and
safety policy.

The Responsible Person

The overall responsibility for fire safety
resides with the Town Council. The Town
Council’s responsibility for ensuring the
implementation of this policy will be managed
through the Town Clerk andfor an appointed
officer. They will be responsible for ensuring
that:
Current fire regulations are met.
Appropriate fire safety policies are in
place to reduce the risk of an
outbreak of fire and to reduce the risk
of the spread of fire.
&« Appropriate means of escape are in
place.
® The Tewn Council’'s fire risk
assessments are carried out by a
competent person.
*  Matters arising from fire risk
assessments are addressed prompitly.
* Appropriate records and
documentation in respect of fire
safety management are malntained.

Fire Marshals

The Town Clerk will appoint and train an
appropriate number of fire marshals who will:

»  Assist with the co-ordination of fire
safety matters.
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Agenda ltem 7

Assist in evacuations.

* Make contact and provide
infarmation to the local Fire and
Rescue Service.

Duties of Staff

Each staff member is responsible for
maintaining a fire safe environment for all
staff and visitors. Staff have an individual
responsibility to prevent the outbreak of fire
and to ensure they do not place themiselves or
others st risk of harm. Staff should make
themselves aware of the Town Council's fire
safety procedures and follow these
established procedures for the management
of an actual or suspected fire incident.

Hirers of Town Hall Facilities

Regular and occasional hirers of the Tewn Hall
are required to comply with the fire safety
evacuation procedures provided as part of
their booking, Hirers must provide details of
their activity and inform the Town Council if
they intend to bring any electrical appliance
on fite, Hirers are responsible for enturing
that they maintain a fire safe environment
during their period of hire and must comply
with the booking conditions. Dccasional hirers
are reminded af the fire safety evacuation
procedures at the start of their pericd of hire
and copies of the fire safety evacuation are
displayed around the premises,

Contractors and Other Visitors

&ll contractors employed by the Town Council
on its premises should be made aware of the
fire safety procedures. They have an
individual responsibility to prevent the
outbreak of fire and to ensure they do not
place themselves or others at risk of harm.
Staff should ensure that contractors work in 8
fire zafe manner, Staff should brief the
evacuation procedures to all visitors who
enter the premises beyond the public areas.
These visitors should not be left alone unless



they are aware of, or familiar with available
escape routes,

staff Training

All staff shall receive a fire safety briefing on
their first day at work to include:
® Their responsibilities in respect of fire
safety.
& Fire evacuation procedures.
# Specific hazards or fire risks in their
working area.

All staff including part time staff, will receive
appropriate fire safety training as soon a3
practicable following the start of their
employment with the Tewn Council.
Refresher training will be provided if and
when:
= Material changes are made to the
premises.
& Staff activities warrant further
training.
& A fire risk assessment indicated
deficiencies.
& A staff appraisal considers refresher
training appropriate,

staff appointed as Fire Marshalls will receive
appropriate additional training as required,

Documents and Records

The Town Council are respons|ble for keeping
appropriate fire safety records for the Town
Hall. These will be kept in good order, up to
date and available for scrutiny at any time,
The records will include:

The fire safety palicy.

Fire evacuation procedures.

Copies of fire risk assessments,

Records of fire training and fire drills.

Records of annual inspection and

testing of firefighting equipment.

s Records of periodic testing of
emergency lighting and fire alarms.

& Records of all maintenance to fire
detection and alarm systems.

s Records of storage of any hazardous

substances.
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» Records of any unwanted alarm
activations and action taken.

¢ Plans of the Town Hall and any
evacuation routes.

Maintenance of Fire Safety Systems And
Equipment

The results of all test, maintenance, faults and
actions taken in respect of fire safety systems
and egquipment shall be retained. Items to be
maintained include any alarms and detection
equipment, fire-fighting eguipment...
emergensy lighting, fire doors and exits and
any literature such as fire notices and
evacuations procedures.

Fire Risk Assessments

‘Writhen fire risk assessments will be produced
by the Town Council for each of its premises
by a competent persan in line with current
guidance. These will be subject to an annual
review as well as any additional reviews due
to material change or alteration to the
building, or if there has been a significant
change in the activity carried out on the
premises.

Procedures

The Town Council will periodically practice fire
evacuation procedures im line with the
recommendation of the fire risk assessments.
All established escape routes will be kept in
working order and free from obstruction and
combustible material at all times. Operation
of fire doors will be tested in line with the
recommendations of the fire risk assessments,
Fire-fighting eguipment will be provided in
line with the recommendation of the fire risk
assessments and these will be regularly
serviced and maintained by & competent
person. Staff are required to report any
defective or missing equipment to the Town
Clerk.

&n appropriate fire alarm and detection
system will be provided in the Town Hall. The
type and extent of the alarm will be
determined by the findings of the fire risk

10
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assessments. Alarm systems will be regularly
maintained and tested. Maintenance and
tests will be recorded in the fire log.

Emergency lighting will be provided for
escape routes where applicable. The need for
and the extent of emergency lighting will be
determined by the findings of the fire risk
assessments. Emergency lighting will be
regularly maintained and tested.

Maintenance and tests will be recorded in the
fire log.

All fire resisting doors and partitions will be
kept in good order as part of regular
maintenance programmes. Staff are required
to ensure that any fire door provided remains
closed unless it is retained by an sutomatic
release magnet.

Appropriate signs and notices will be
displayed, giving clear instructions to staff and
others in the event of fire. In addition, signs
will be provided to indicate the position of fire
extinguishers, fire alarm call points and to
Indicate the emergency exit routes as
determined by the fire risk assessments.

Back to Agenda
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Agenda Item 8

Witham Town Members’ Allowance Scheme Policy

Policy Overview

This policy has been prepared to help Witham
Town Council comply with its legal obligations
regarding the Members Allowance Scheme.

1. Introduction

The Local Authorities (Members’ Allowances)
(England) Regulations 2003 came into force
on 1 May 2003. The regulations apply to local
authorities in England only and substantially
change the system that previously existed,

An annual allowance shall be made to the
Chair of the Council, whether an elected or
co-opted member, in accordance with the
Local Government Act 1972,

An annuali basic allowance shall be made to
elected members of the Parish Council, other
than the Chair of Council, in accordance with
the Local Authorities (Members' Allowances)
(England) Regulations 2003 and the amount of
such an allowance shall be the same for such
members.

2. Forms of allowance

These regulations permit Town and Parish
Councils to pay a basic parish allowance
(Regulation 25) to its Chairman only or to
each of its elected members. Co-opted
members do not qualify for the basic parish
allowance. The amount payable to the
Chairman may vary from that of other
members but otherwise the sum shall be the
same for each member.

The regulations also allow payment of a parish
travelling and subsistence allowance
(Regulation 26). Travel and subsistence
allowance can be paid to elected and co-
opted members,

The Local Government Act 1972 5.15 (5) states
a local council may pay a Chairman’s
allowance for the purpose of enabling him to
meet the expenses of his or her office. A co-
opted member elected as the Chairman is
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therefore entitled to the Chairman's
allowance, but not the basic parish allowance.

The basic parish allowance and Chairman’s
allowance are not salaries. They are figures
calculated to cover expenses that are
normally associated with the duties of being a
local councillor. A travelling and subsistence
allowance are used to reimburse members for
specific expenses incurred while attending
meetings, training courses or events on behalf
of the council.

3. Setting levels of allowances

Regulation 27 of The Local Authorities
(Members’ Allowances) (England) Regulations
2003 states that a parish remuneration panel
may be established by a responsible authority,
which is defined as a district or unitary
suthority.

When convened, a parish remuneration panel
will produce a report making
recommendations including:

* The amount of basic parish allowance
payable to elected members

* The amount of Chairman's allowance
payable (if different to the basic parish
allowance)

* The amount of travelling and subsistence
allowance payable

Parish and Town Councils must take into
account these recommendations when setting
their levels for allowances.

The current allowance for Witham Town
Councillors is £500 per annum which is then

12
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paid pro-rata for members elected part way
through a year.

4. Procedure and payment

Payment of allowances (basic parish
allowance and Chairman’s allowance] will be
made annually to eligible members on 20
June, or the previous Friday if the 20™ falls on
a weekend. Members that are elected part
wray through the year will receive their pro-
rata allowance once bank details have been
received by the office.

If travel and subsistence costs are incurred
these are treated as expenses, and reclaimed
via an expense claim form. This form should
be submitted with the sppropriate receipts no
later than cne month after they were
incurred,

When paying allowances to elected members,
local councils are obliged by law to deduct
income tax, where appropriate, under the
PAYE system. It i unlikely National Insurance
Contributions will need to be considered as
the allowances are likely to be below the
lower earnings limit.

At the end of the financial year, the council
must publish a notice in 8 visible place for 2
pericd of at least 14 days stating the total
smount that it has paid for all Member
allowances.

A member is able to elect in writing to the
Responsible Financial Officer that they wish to
relinguish all or part of their entitlement to
the allowances, this must be given by the 317
May previous to the payment date.

The council is reguired to maintain records of
payments made in respect of the allowances
specifying the name of the recipient and the
nature of the allowance. These records can be
inspected by any local government elector for
the parish or town without payment of a fee
upan giving reasonable notice. Copies must
be provided if 5o requested, for which a
realistic fee can be charged.

Back to Agenda
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Agenda Item 9

HWltham

town council

Financial Risk Assessment

CONDUCTED BY THE FINANCIAL SCRUTINY PANEL

Interim Assessment [/ Erd-af¥earAssessrment

PAMEL MEMBERS:

Councillor PR Barlow
Courcilbor 1.C Goondman

M. Smith (Responsible Financial Officer)
C.Strachan  [Assistant RFO)

Panel date: 1% September 2022

14
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The financial scrutiny panel was constituted by resolution to ensure a thorough and
transparent process is in place to actively scrutinise the actions of officers who control the
financial administration of Witham Town Council.

The panel exists to make recommendations to officers and suggest process changes and new
processes where required, with any such recommendations being endorsed by the Policy &
Resources Committee.

Summary of Recommendations:
Section 1: Budget Management
Section 2: Administration

Section 3: Policy & Internal Control
Section 4: Tenders

Section 5: Other Recommendations

15
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FINANCIAL RISK ASSESSMENT

SECTION OME: BUDGET MANAGEMENT

Item

YES

NO

REC

Evidence;

1. Have the Council's Financial Regulations been
followed?

Future change needed for Witham
Vouchers

2. Has each committee approved a draft budget and
corresponding business plan for the current financial
year?

As previous, aims for attaining gold
status ongoing

3. Did the Estimates Sub-Committee make
recommendations to Full Council on each budget

ahead of setting the precept?

4. Have the budgets set by Council been followed by
the relevant committees?

5. Has the Council followed due process in setting the
annual precept?

6. Has the Cowncil kept within its respective
committee budgets for the year to date?

Likely future overspend due to current
cost of living issues

7. Has each committes received a budget report as
part of its agenda papers?

Evidence of Chair meetings

B. Have regular reports on the financial status of the
Council been made to the Policy and Resources
Committea?

9. Has the Clerk sought approval frem the Council for
expenditure outside of the Scheme of Delegation?

Include emergency expenditure in
future document

10. Have Members received recommendations on
appropriate budget viremenis where required?

11. Are all earmarked reserves duly accounted for
and up to date?

Published by PE&R quarterly

12. Can officers provide the panel with an up to date
analysis of the general reserves and balances of the
Council?

Published by P&R quarterly
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FINANCIAL RISK ASSESSMENT

SECTION TWO: ADMINISTRATION

LOCAL COUNCIL
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Item YES | NO | REC | Evidence:
1. Have officers complied with Financial Regulations | v Omissions followed up by Assist RFOD
in terms of genersl administration?
2. Hawve accounting procedures been followed in | Demonstrated hy- internalfe:‘temal
accordance with the Account & Awdit Regulations auditors report
20157
3. Was the Annual Governance & Accountability | v Evidenced by previous AGAR, too early
Statement (AGAR) completed as soon as practically for this year
possible and referred to Council?
4. Have members considered a supporting set of | Simple 1 page summary to be
accounts that correspond to the AGAR? developed
5. Hawe arrangements been made for an interim | Mext audit Oct 2022
internal audit to take place?
6. Are adequate arrangements in place for the public | Upon request on the website
inspection of documents including minutes and
agenda papers?
7. Is the financial scrutiny panel meeting as planned? | Recommend review of panel
membership in future
B. Has the Policy & Resources Committee considered |
copies of receipts, payments and corresponding bank
reconciliations?
9. Are reconcilistion documents supported by a | v Available on request
corresponding bank statement?
10. Where used, have cheques received the correct | Mo issues recenthy
number of signatures and all stubs countersigned?
11. Have BACS schedules been duly signed by the | v Mo issues recenthy
current number of signatures and corresponding
payments countersigned?
12. Have three signatures been sought for all | v Evidence noted by FSP
expenditure in excess of £4, 0007
13. is the petty cash account balanced with all | Evidence noted by FSP
supporting paperwork present?
14. Has the RFO/fAssist RFO countersigned each |
petty cash receipt?
15. Do all receipts booked have & corresponding | Evidence noted by FSP
Invoiice presant?
16. Have all invoices for payment been initialled by | v
| signatories?
17
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item YES | NO | REC | Evidence:
17. Are a range of signatories being used for all |
payments being made by the Council?

18, Has a mandate been sought by officers for any Y
borrowing of funds including from the DMO (if
applicable)?

15. Is the VAT control account in order and supported | Evidence noted by FSP
with & corresponding VAT file detailing return claims,
dates of claims and items of expenditure being
claimed for?

20, Have gll Direct Debit mandates been pccounted |
for and duly signed by at least two signatories?

21. Have all receipts payable to the Council been | v
depaosited within 48 hours of receipt?

22. Do all paying-in books correspond with receipts | Pay-in slips photocopied
present in the cashbook?

23, Heve payments to staff to defrey expenses | y Occasional incidents, but reconciled
incurred an behalf of the Council been made?

24, Are credit card statements supported by |
corresponding VAT inwvoices and all credit card
expenditure made in accordance with financial
regulations?

25. Has the Council published a Privacy Notice which | Motice in place until Feb 2024
has been reviewed in the last twenty four months?
6. Does the Council possess a DatafDocument |
retention policy and actively file, archive and dispose
of data in accordance with that policy?

18
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FINANCIAL RISK ASSESSMENT

SECTION THREE: POLICY & INTERMAL CONTROL

Item

YES

REC

Evidence;

1. Has the Council reviewed its schedule of hire
charges within the last twelve months?

Timescale remains to be reviewed

2_ Are all investrments being managed in accordance
with the Town Council’s Treasury and Investment
Management Policy?

3. Are all insurances schedules up to date and
provide adequate cover for all services provided
including fidelity guarantee insurance?

Continuing to Investigate Keyman
Insurance

4. |5 a current copy of Employer's Liability insurance
present and in date?

On display

5. Can officers demonstrate that all vehicles have
Vehicle Excise Duty, a current MOT paid and in date
and up to date vehicle insurance?

Possible review of
arrangements

servicing

6. Is an up to date copy of the Council's registration
with the Information Commissioners Office present
and available for inspection?

7. Have all internal payments (E,g Information Centre
Payment Requests] been raised wia an Internal
Payment Regquest form?

B. Examine the payments folders. Has each invoice
been duly marked with an “Approved for Payment’
stamp and initialled by the approving officer?

Moted at time of signature

9. Have all invoices been conspicuously marked with
a four digit nominal code?

Moted at time of signature

10. Are all payments in excess of £4,000 supported
with a photocopy of the corresponding cheque
payment, where cheque payments are used?

Mo cheques issued at time of review

11. Can officers provide evidence that all BACS
payments made in relation to salaries correspond to
payroll schedules?

12. Are all payments of sums due to HMRC correctly
accounted for?

Evidence noted by FSP

13, are all LGPS payments supported with a
balancing PN11 return?

Evidence noted by FSP

14. Have all travel claims been duly marked with an
"Approved for Payment’ stamp? Where parking or
other expenses are claimed, are supporting tickets or
receipts attached to the claim?

Mo travel claimed since last review

15, Haz a stock check been conducted for the
Infarmation Centre within the last twelve months?

mini check completed monthly. Full
check completed annually

15, Hawe the financial regulations been reviewed by
the Council in the last twelve months?

LOCAL COUNCIL
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FINANCIAL RISK ASSESSMENT
SECTION FOUR: TENDERS

Item YES | NO | REC | Evidence:
1. Hawe any tenders in excess of £25,000 been made W None since last review
within the last twelve months?
2_Has capital expenditure made from the Earmarked | Fire alarm system
Reserves been approved by the relevant committee?
3. Have all sealed tenders been opened by an officer ) N/A during current period
with a Member present and a record kept?
4. Are all contracts awarded supported with an | On a case-by-case basis
sppropriste order letter and basic contract terms?
5. Are officers capable of demonstrating that wvalue | Regular comparisons carried out by
for money is being sought for general expenditure Town Clerk
and procurement?
6. Has there been any incidents of contract dispute in V Mone since last review
the last twelve months and a record of disputes and
outcomes kept?

FINANCIAL RISK ASSESSMENT

SECTION FIVE: OTHER RECOMMENDATIONS

Pilot scheme of a simpler presentation of accounts of 2021/22 to be investigated.
Suggest more robust finance training for new members.

Approved by the Financial Scrutiny Panel; (Councillor)

Endorsed by the Responsible Financial Officer:

Back to Agenda
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Agenda Item 10(a)

Date:08/06/2022 Witham Town Council Current Year Page 1

Time: 13:02 Bank Reconciliation Statement as at 31/05/2022 User: CS

for Cashbook 7 - 95 Day Notice

Bank Statement Account Name (s) Statement Date Page Balances
95 Day Notice 31/05/2022 3 371,837.24
371,837.24
Unpresented Cheques (Minus) Amount
0.00
0.00
371,837.24

Receipts not Banked/Cleared (Plus)

0.00
0.00
371,837.24
Balance per Cash Book is :- 371,837.24
Difference is :- 0.00
Date: 08/06/2022 Witham Town Council Current Year Page 1
Time.13.00 Bank Reconciliation Statement as at 31/05/2022 User. CS
for Cashbook 1 - Lloyds Bank Account
Bank Statement Account Name (s) Statement Date Page Balances
Lloyds Current Account 31/05/2022 "7 9,342 46
9,342 .46
Unpresented Cheques (Minus) Amount
0.00
0.00
9,342 .46
Receipts not Banked/Cleared (Plus)
0.00
0.00
9,342 .46
Balance per Cash Book is :- 9,342.46
Difference is :- 0.00
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Date: 08/06/2022 Witham Town Council Current Year Page 1

Time. 13.01 Bank Reconciliation Statement as at 31/05/2022 User: CS

for Cashbook 5 - Petty Cash

Bank Statement Account Name (s) Statement Date Page Balances
Petty Cash 31/05/2022 2 51.59
51.59
Unpresented Cheques (Minus) Amount
000
0.00
51.59

Receipts not Banked/Cleared (Plus)

0.00
0.00
51.59
Balance per Cash Book is :- 51.59
Difference is :- 0.00
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Date: 15/06/2022 Witham Town Council Current Year Page 1

Time: 10:26 Bank Reconciliation Statement as at 31/05/2022 User. CS
for Cashbook 6 - Unity Trust Account

Bank Statement Account Name (s) Statement Date Page Balances
Unity Trust Bank Account 31/05/2022 45 389,945 .54
389,945 54
Unpresented Cheques (Minus) Amount
0.00
0.00
389,945 .54

Receipts not Banked/Cleared (Plus)

23/03/2022 2021/480 40.00
26/04/2022 2022/50 40.00
28/04/2022 2022/02 40.00
28/04/2022 2022/01 40.00
28/04/2022 2022/04 1,200.00
03/05/2022 2022/49 316.35
26/05/2022 2022/90 23.00
27/0%/2022 2022/9 172.55
30/05/2022 2022/92 184.55
31/05/2022 2022/42 20.00
31/05/2022 2022/43 54.00
31/05/2022 2022/44 960.00
31/05/2022 2022/45 20.00
31/05/2022 2022/46 72.00
31/05/2022 2022/47 1,500.00
31/05/2022 2022/48 20.00
31/05/2022 2022/93 239.141

4.941.86

394 887 40

Balance per Cash Book is :- 394,887.40

Difference is :- 0.00
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Date:01/07/2022 Witham Town Council Current Year Page 1

Time: 11:41 Bank Reconciliation Statement as at 30/06/2022 User: C3

for Cashbook 7 - 85 Day Notice

Bank Statement Account Name (s) Statement Date Page Balances
95 Day Notice 30/06/2022 4 371,889.73
371,889.73
Unpresented Cheques (Minus) Amount
0.00
0.00
371,889.73

Receipts not Banked/Cleared (Plus)

0.00
0.00
371,889.73
Balance per Cash Book is :- 371,889.73
Difference is :- 0.00
Date:07/07/2022 Witham Town Council Current Year Page 1
Time:12:31 Bank Reconciliation Statement as at 30/06/2022 User: CS
for Cashbook 1 - Lloyds Bank Account
Bank Statement Account Name (s) Statement Date Page Balances
Lloyds Current Account 30/06/2022 118 32 55897
3255897
Unpresented Cheques (Minus) Amount
0.00
0.00
32,558.07
Receipts not Banked/Cleared (Plus)
0.00
0.00
32,558.97
Balance per Cash Book is :- 32,558.97
Difference is :- 0.00
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Date 01/07/2022 Witham Town Council Current Year Page 1

Time:12:09 Bank Reconciliation Statement as at 30/06/2022 User: CS

for Cashbook 5 - Petty Cash

Bank Statement Account Name (s) Statement Date Page Balances
Petty Cash 30/06/2022 3 15.27
15.27
Unpresented Cheques (Minus) Amount
0.00
0.00
15.27

Receipts not Banked/Cleared (Plus)

0.00
0.00
15.27
Balance per Cash Book is :- 16.27
Difference is :- 0.00
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Date:06/07/2022 Witham Town Council Current Year Page 1

Time: 08252 Bank Reconciliation Statement as at 30/06/2022 User: CS

for Cashbook & - Unity Trust Account

Bank Statement Account Name (s) Statement Date Page Balances
Unity Trust Bank Account 30/06/2022 46 319,696.51
319,656.51
Unpresented Cheques (Minus) Amount
0.00
0.00
319,656.51

Receipts not Banked/Cleared (Plus)

23/03/2022 2021/480 40.00
28/04/2022 2022/02 40.00
31/05/2022 2022/43 54.00
31/05/2022 2022/44 960.00
31/05/2022 2022/47 1,500.00
31/05/2022 2022/48 20.00
27/06/2022 2022/137 20274
29/06/2022 2022/138 199.65
30/06/2022 2022/139 347.95

3,364.34

323,020.85

Balance per Cash Book is :- 323,020.85

Difference is :- 0.00
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Date: 08/08/2022 Witham Town Council Current Year Page 1

Time: 11:09 Bank Reconciliation Statement as at 31/07/2022 User: CS

for Cashbook 7 - 95 Day Notice

Bank Statement Account Name (s) Statement Date Page Balances
95 Day Notice 31/07/2022 5 371,948.85
371,948 85
Unpresented Cheques (Minus) Amount
0.00
0.00
371,948.85

Receipts not Banked/Cleared (Plus)

0.00
0.00
371,948.85
Balance per Cash Book is :- 371,948.85
Difference is :- 0.00
Date: 25/08/2022 Witham Town Council Current Year Page 1
Time:13:13 Bank Reconciliation Statement as at 31/07/2022 User: CS
for Cashbook 1 - Lloyds Bank Account
Bank Statement Account Name (s) Statement Date Page Balances
Lloyds Current Account 31/07/2022 119 31,155 89
31,155.89
Unpresented Cheques (Minus) Amount
0.00
0.00
31,155.89
Receipts not Banked/Cleared (Plus)
0.00
0.00
31,155.89
Balance per Cash Book is :- 31,155.89
Difference is :- 0.00
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Date: 08/08/2022 Witham Town Council Current Year Page 1

Time: 14:25 Bank Reconciliation Statement as at 31/07/2022 User: CS

for Cashbook 5 - Petty Cash

Bank Statement Account Name (s) Statement Date Page Balances
Petty Cash 31/07/2022 4 38.07
38.07
Unpresented Cheques (Minus) Amount
0.00
0.00
38.07

Receipts not Banked/Cleared (Plus)

0.00
0.00
38.07
Balance per Cash Book is :- 38.07
Difference is :- 0.00
Date: 25/08/2022 Witham Town Council Current Year Page 1
Time: 14:54 Bank Reconciliation Statement as at 31/07/2022 User: CS
for Cashbook 6 - Unity Trust Account
Bank Statement Account Name (s) Statement Date Page Balances
Unity Trust Bank Account 31/07/2022 a7 247 308 27
247,308 27
Unpresented Cheques (Minus) Amount
0.00
0.00
247,308.27
Receipts not Banked/Cleared (Plus)
08/07/2022 2022/141 40.00
08/07/2022 2022/142 1,570.00
26/07/2022 2022/186 352.40
27/07/2022 2022/187 147.00
28/07/2022 2022/188 84 .00
29/07/2022 2022/189 185.00
2,378.40
249 686.67
Balance per Cash Book is :- 249 686.67
Difference is :- 0.00

Back to Agenda
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Agenda Item 10(b)

3UDE2022 Witham Town Council Current Year Fage 1
10:16 Cashbook & User: CS
Unity Trust Account
Receipts received between 02052022 and 31/07/2022
Nominal Ledger Analysis
Receipt Ref Name of £ Amnt Received £ Debtors £ VAT Alc Centre  £Amount Transaction Detsd
20755 Banked 0X0572022 1,050.00
BACS Gillian Heath 1,050.00 1401 400 1,050.00 Bench
207240 Banked 0052022 HE35
BACS |nformation Centre 316.25 1300 300 316.35 FDQ
202240 Banked OH05/2022 31635
202240 Information Centre -316.35 1300 300 -316.35 Duphicate entry
207255 Banked 040572022 100.00
BACS Gilisn Heath 100.00 1401 400 100.00 Bench
207251 Banked 040572022 132.50
BACS Information Centre 132,50 1300 300 132.50 FDQ
202204 Banked 040572022 40.00
BACS N Harding 40.00 1320 300 40.00 Queens Jubilee deposit
202252 Banked OW05:2022 22885
BACS Information Centre 22895 1300 300 276,95 FDQ
20753 Banked 050572022 257 80
BACS Information Centre 257.80 1300 300 257.80 FDQ
20256 Banked DB0SR2022 20309
000028 Information Centre 303.09 1300 300 303.09 Cash deposit
20257 Banked OW05:2022 £5.90
20257 Information Centre B5.00 1300 300 8520 FDQ
20756 Banked 1NN052022 100
BACS Information Centre 1.00 1200 300 1.00 FDQ
20250 Banked 1NDSR2022 200,00
000020 Information Centre 300.00 540 300.00 Cash depasit Mayors
202260 Banked 1110572022 122.08
BACS Information Centre 122.09 1300 300 122.08 FDQ
207261 Banked 11/05:2022 254 65
BACS Information Centre 25465 1200 300 254.65 FDQ
W62 Banked 110572022 40.00
BACS G Smith 40.00 1501 300 40.00 Dog show deposit
20263 Banked 110572022 30.00
BACS B Mies 30.00 1501 300 30,00 Dog Show deposit
207264 Banked 120572022 20.00
BACS H Waring 20.00 1401 400 2000 Diog bin sponsorship
20765 Banked 130572022 375.90
BACS Information Centre 375.90 1300 300 37T6.90 FDQ
Subtotal Carried Forward: 3,341.88 0.00 0.00 3,341.38
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21/082022 Witham Town Council Current Year Page 2
1016 Cashbook & User: C5
Unity Trust Account

Receipts received between 020532022 and 310712022

Mominal Ledger Analysis

Receipt Ref Name of £ Amnt Received £ Debtors £ VAT Ale Centre £ Amount Transaction Detad

PUFHEE Banked 13052022 200.00

DDDDE2 Churches Together 200.00 540 200.00 Cheque for Mayors charity
PIFHET Banked 13052022 50.00
20IXGT mmerican Express 50.00 1300 300 50,00 Card transacion
PUFHEE Banked 16/052022 20822

BACS Information Centre 20822 1300 300 208.22 PDQ
PUFHT2 Banked 16/05/2022 4000

BACS AD Harris & KR Apo 40.00 1320 300 4000 Queens Jubilee deposit
PUFHED Banked 17/05/2022 126,60

BACS Information Centre 126 B0 1300 300 126.60 PDQ
20ZHT0 Banked 18/05/2022 13379

BACS Information Centre 13378 1300 300 133.70 PDQ
PUZHT1 Banked HN0S2022 182.90

BACS Information Centre 16280 1300 300 16280 PDQ
PUFHT3 Banked HN0S2022 4000

BACS 5 Fisk 40.00 1320 300 40,00 Queens Jubilee deposit
PFHT4 Banked ZW0S2022 924

BACS Information Centre 5324 1300 300 89.24 PDQ
PUZHTE Banked ZW0S2022 18365

000021 Information Centre 16385 1300 300 183.65 Cash deposit
20Z2TE Banked 2U052022 15368

DO00EZ Information Centre 15382 1300 300 15388 PDO

PUZHTT Banked ZN0S2022 30.00

BACS PLH Utiities 30.00 1501 300 30.00 Dog show deposit
PUFHTE Banked 24/05/2022 3805

BACS Information Centre 3308 1300 300 3305 PDQ

PUZHTE Banked 25052022 12.50

BACS Information Centre 12.50 1300 300 12.50 PDQ

PUFHED Banked 25052022 159,30

BACS Information Centre 15030 1300 300 150.30 PDQ

PUZHE1 Banked 25052022 30.00

BACS J&J Wyer 30.00 1503 500 30,00 Christmas fayre deposit
PUFHE2 Banked 26052022 20,00

000022 Raxanne Barett 20.00 1508 500 20,00 Christmas fayre deposit
PUFHES Banked 26052022 20,00

BACS FJ&E Bryan 20.00 1503 500 20,00 Christmas fayre deposit

Subtotal Carried Forward: 5,050.81 0.00 0.00 5,050.81
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31082022 Witham Town Council Current Year Fage 3
1016 Cashbook 6 User: C5
Unity Trust Account
Receipts received between 0032022 and 31072022
Nominal Ledger Analysis
Receipt Ref Name of £ Amnt Received £ Debtors E VAT Ale Centre £ Amount Transaction Detad
202280 Banked 26/05/2022 23.00
BACS Information Centre xion 13040 300 2300 PDQ
202284 Banked 2TI0SM2022 845
BACS |nformation Centre B.45 1300 300 B45 FDQ
202281 Banked 2TI0S2022 17255
BACS Information Centre 172.55 13040 300 172.55 PDQ
20Z2B5 Banked 3JIW0S/2022 20.00
BACS C&A Gosden 20.00 1508 500 20000 Christmas fayre deposit
202286 Banked 3JINW0S/2022 32025
BACS Information Centre 32025 13040 300 320.25 PDQ
20Z2ET Banked 3JIW0S/2022 20.00
BACS Ruobson Analytics Lid 20.00 1502 500 20.00 Chistmas fayre deposit
202282 Banked JIW0S2022 184.55
BACS Information Centre 164 .55 13040 300 1B84.55 PDQ
202242 Banked 3110572022 20.00
BACS [East of England Co-operative 20.00 1500 500 20,00 Ripom hire
202243 Banked 3110572022 34.00
BACS Age Concem Colchester 500 1500 500 54 00 Room hire
202244 Banked 3110572022 B60_00
BACS In-Health BED.00 1500 500 BED.00 Room hire
202245 Banked 3110572022 20.00
BACS [East of England Cio-operative 20.00 1500 500 20080 Rioom hire
202245 Banked 3110572022 T2.00
BACS Age Concem Colchester T2.00 1500 500 72,00 Ripom hire
202247 Banked 3110572022 1, 500,00
BACS In-Health 1.500.00 1500 500 1.500.00 Room Hire
202248 Banked 3110572022 20.00
BACS 'Witham and Countryside 20.00 1500 500 20,00 Ripom hire
202288 Banked 3110572022 523084
BACS HM Revenue & Customs 9.200.84 105 9230 84 VAT refund
202288 Banked 31/0572022 173.835
BACS Information Centre 173.85 1300 300 173.95 PDQ
202283 Banked 3110572022 34
BACS Information Centre 238.41 13040 300 230.41 PDQ
202247 Banked 3110572022 -1,500.00
202247 In-Health -1.500.00 1500 100 -1,500.00 Room Hire
Subtotal Carried Forward: 16.858.81 0.00 0.00 16,658.81
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21/D82022 Witham Town Council Current Year Page 4
1016 Cashbook & User: CS
Unity Trust Account

Receipts received between 02032022 and 31072022

Mominal Ledger Analysis

Feceipt Fef Name of £ Amnt Received £ Debtors £ VAT Al Centre £ Amount Transaction Detad
22247 Banked 31/05/2022 1,360.00
202247 In-Health 1,360.00 1500 100 1,380.00 Room Hire
22205 Banked 01/06/2022 40.00
BACS 5 W Fishing 40.00 1320 300 4000 Queens Jubilee deposit
2206 Banked 01/062022 30,00
BACS GF F Maotley 30.00 1501 300 30,00 Dog Show deposit
22207 Banked 0E/DE2022 30,00
BACS PJ Gilen 30.00 1320 300 30.00 Queen's Jubilee deposit
2208 Banked 0B/DG2022 30,00
BACS Rossi Southend on Sea 30.00 1501 300 30,00 Dog Show deposit
22200 Banked 07/0G2022 HO.00
000022 nformation Centre 81000 1320 300 £10.00 Cash depasit for Queens
2022100 Banked OTWGI2022 %6268
BACS Information Centre 26i2.69 1200 300 26i2.89 Cash deposit
2022101 Banked OTW0G/2022 20,00
BACS L Brown 20.00 1508 500 20,00 Christmas Fayre Deposit
20221102 Banked O7TI0GI2022 300,00
BACS RM Hales 300.00 1320 300 300.00 Takings for Qusen's
11584 Banked OBIDG2022 -30.00
11534 P L H Utlites -30.00 1501 300 -30.00 Refund for dog shaw
20221103 Banked 080GE2022 309.47
BACS Information Centrs 300.47 1300 300 300.47 PDQ
2022104 Banked 0B/0G2022 30,00
00008 Lazy Lisa's 30.00 1508 500 30,00 Christmas Fayre Deposit
20221105 Banked 08/0G2022 40,00
BACS Clare Lager 40.00 1401 400 40100 Dog Bin Spensorship
2022/106 Banked 0B/0G2022 40.00
BACS S Harding 40.00 1501 300 40,00 Dog Show deposit
20221108 Banked 10M0G2022 13439
BACS Information Centre 134.30 1300 300 134.30 PDQ
20221102 Banked 10M0G/2022 10.00
BACS J &.J Wyer 10.00 1508 500 10.00 Christmas Fayre Deposit
2022111 Banked 130672022 51.02
BACS Information Centrs 502 1300 300 51.02 PDQ
20221112 Banked 13062022 40.00
BACS Samantha Abbott 40.00 1501 300 40,00 Dog Show deposit
Subtotal Carried Forward: 20, 266,38 0.00 0.00 20,266.38
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21/0B2022 Witham Town Council Current Year Fage 5§
1016 Cashbook & User: CS§
Unity Trust Account
Receipts received between 02052022 and 310712022
Nominal Ledger Analysis
Receipt Ref Name of £ Amnt Received £ Debtors £ VAT Alc Centre £ Amount Transaction Detasd
2022/110 Banked 1H0E2022 0628
BACS Essex County Counci 20623 1100 100 2028 Grant for plants at
2022/113 Banked 14/06/2022 11054
BACS |nformation Centre 110,54 1300 300 110.54 PDGQ
20220114 Banked 14062022 1,150.00
000130 Suzanne Revett 1,150.00 1401 400 1,150.00 Memarial bench
20220115 Banked 14062022 9800
BACS American Express 23.00 1300 300 £8.00 PDQ
2022/116 Banked 1WH0E2022 200.00
BACS The Tipsy Grey South Lid 200.00 1320 300 200.00 Takings for Queen’s
20220117 Banked 1S0E2022 155.58
BACS Information Centre 15559 1300 300 155,59 PDQ
20220118 Banked 1S0E2022 322.00
BACS Information Centre 32200 1300 300 322,00 PDGQ
2022/119 Banked 16062022 743
BACS American Express 7.40 1300 300 748 FDQ
20221120 Banked 1TI0ER2022 139,00
BACS Information Centre 130,00 1200 300 130.00 PDQ
20220121 Banked BN0E2022 123.00
BACS Information Centre 12300 1300 300 123.00 PDQ
20220122 Banked DN0E2022 BT 46
00202 Information Centre BT 46 1300 300 87 46 Cash deposit
20220123 Banked DN0E2022 9284
000202 Information Centre 22,04 1300 300 82,84 Cash deposit
2022/124 Banked 21062022 2160
BACS Information Centre 22180 1300 300 221.80 PDQ
20220125 Banked 2062022 10,00
DDO201 Lazy Lisa's 10.00 1220 300 10,00 Queens Jubilee deposit
2022/126 Banked 2110672022 30,00
BACS HC Munford 30.00 1501 300 30.00 Dog Show deposit
20220127 Banked ZHOER022 4083
BACS Infarmation Centre 40.80 1300 300 40,83 FDQ
20220128 Banked ZHOER022 23029
BACS Information Centre 230.29 1300 300 230.28 PDQ
2022/129 Banked 24/06/2022 6964
BACS Information Centre 0,64 1300 300 89,64 PDQ
Subtotal Carried Forward: 23.561.10 0.00 0.00 23,561.10
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21/0B2022 Witham Town Council Current Year Page &
1016 Cashbook & User: C5
Unity Trust Account

Receipts received bebween 02052022 and 310712022

Mominal Ledger Analysis

Feeceipt Ref Name of £ Amnt Received £ Debtors £ VAT Al Centre £ Amount Transaction Detad
2022130 Banked 240672022 30.00
BACS Pat Therapy 30.00 1501 300 30,00 Dog Show deposit
20221131 Banked 2400872022 30.00
BACS | Redgewsl 30.00 1501 300 30,00 Dog Show deposit
20221132 Banked 27062022 110.24
BACS Information Centre 110.24 1300 300 110.24 PDQ
20221137 Banked 27062022 202.74
BACS Information Gentre 202.74 1300 300 202.74 FDQ
20221133 Banked 27062022 128.00
BACS Klamers coaches 128.00 1100 100 126,00 Refund of tickets from
20221134 Banked 28062022 181.85
BACS Information Centre 181.85 1300 300 161.85 PDQ
20221135 Banked ZH0G2022 7145
BACS Information Centre 7145 1300 300 7145 PDQ
20221136 Banked ZH0E2022 157.30
BACS Information Centre 157.30 1300 300 157.30 PDQ
20221138 Banked ZW0G2022 199,85
BACS Information Centre 180.85 1300 300 160,85 PDQ
20221138 Banked 3WN0G2022 24755
BACS Information Centre 34795 1300 300 347.95 PDQ
DD Banked 04/07/2022 4251
OO Information Centre 4251 1300 300 4251 Refund from Visa
2022144 Banked 05072022 40.00
000205 Charlucsic’s lee Cream 40.00 1310 300 40.00 Cash deposit
20221145 Banked 05072022 50.00
DO0206 Essex Flyball 50.00 1501 300 50.00 Fiyball
2022146 Banked 0507/2022 50.00
000207 Charlucsic’s lee Cream 50.00 1501 300 50.00 Deposit for dog show
20221147 Banked 05072022 174.40
000208 Various donations 174.40 1501 300 174 40 Donations for dog show
2022148 Banked DBOTI2022 8115
BACS Information Centre B1.15 1300 300 81.15 PDQ
20221148 Banked DBOTI2022 2539
000202 Information Centre 25.30 1300 300 2530 Cash deposit
20221150 Banked DBOTI2022 1.1
000210 Information Certre 1111 1300 300 111.11 Cash deposit
Subtotal Carried Forward: 25.500.92 0.00 0.00 25,500.62
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21/0B2022 Witham Town Council Current Year Fage 7
1016 Cashbook & User: C5
Unity Trust Account

Receipts received bebween 02052022 and 31072022

Mominal Ledger Analysis

Recsipt Ref Name of £ Amnt Received £ Debtors £ VAT Ale Centre £ Amount Transaction Detsd

20220151 Banked 07/07/2022 75.90

000211 Various donations for dog show 75.00 1501 300 75.80 Cash deposit
20221140 Banked 0B/07I2022 50.00

BACS mpewell East 20.00 1500 100 90.00 Hall Hire
20221141 Banked 0R/07I2022 40,00

BACS East of England Co-operative 40.00 1500 100 40,00 Hall Hire
20221142 Banked 0R/0TI2022 1,570.00

BACS In-Health 1,570.00 1500 100 1.570.00 Hall Hire
2022/143 Banked ORIOTI2022 2800

BACS Witham History Group 23.00 1500 100 28.00 Hall Hire
22152 Banked 0RIOTI2022 i)

BACS Information Centre 237.29 1300 300 237.20 PDQ
2022/153 Banked 11/07/2022 6392

BACS Information Centre £3.02 1300 300 83.82 PDQ
2022/154 Banked 11/07/2022 12621

000212 Information Centre 12621 1300 300 12621 Cash deposit
2022/155 Banked 11/07/2022 40,00

BACS Samantha Abbott 40.00 1508 500 40,00 Christmas Fayre stall
2022/155 Banked 120712022 78.85

BACS Information Centre 7885 1300 300 TA.ES PDQ
20220157 Banked 120712022 40,00

BACS Smart Cafe Chelmsford 40.00 1508 500 40,00 Christmas Fayre stall
20220155 Banked 130712022 35.00

BACS Information Centre 35.00 1300 300 35.00 PDQ
2022/153 Banked 130712022 360.80

BACS Information Centre 360.80 1300 300 360,30 PDO
202201560 Banked 130712022 29.50

BACS American Express 2050 1300 300 2050 PDQ
20220161 Banked 150772022 11310

BACS Information Centre 113.10 1300 300 113.10 PDQ
20220162 Banked 180712022 180,70

BACS Information Centre 180.70 1300 300 1B0.70 PDO
202201563 Banked 1R/07/2022 100.00

00213 Rt Hon Priti Patel 100.00 1500 100 100.00 Room Hire
20220165 Banked 1M07/2022 30.00

BACE Helena Gore 20.00 1509 500 30.00 Christmas Fayre stall

Subtotal Carried Forward: 28.749.19 0.00 0.00 28.740.19
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31/DEr2022 Witham Town Council Current Year Page 8
1016 Cashbook & User: C5
Unity Trust Account

Receipts received between 02052022 and 31072022

Nominal Ledger Analysis

Receipt Ref Mame of £ Amnt Received £ Debiors £ VAT Ale Centre £ Amount Transaction Detad

20221165 Banked 19072022 50,00

BACS Information Centre £0.00 1300 300 50.00 PDQ
20221167 Banked 19072022 20.00

BACE ¢ Hooks-Hales 20.00 1508 500 20,00 Christmas Fayre stall
20221158 Banked 19072022 40.00

BACS P.J Gillen 40.00 1508 500 40,00 Christmas Fayre stall
20221162 Banked 19072022 30,00

BACS Louise Hindey 30.00 1508 500 30,00 Chistmas Fayre stall
20221170 Banked 2072022 116.65

BACS Information Centre 116.85 1300 300 116,85 PDQ
20221171 Banked 2072022 191.00

BACS Information Centre 181.00 1300 300 181.00 PDQ
20221172 Banked 2072022 30,00

BACS Claudia Preston 30.00 1508 500 3000 Chistmas Fayre stall
20221173 Banked 2072022 20.00

BACS T Bouttell 20.00 1508 500 20,00 Christmas Fayre stall
20221184 Banked 2110772022 1,000.00

BACS Braintree District Councd 1,000.00 1310 300 1,000.00 Grant for Witham Festival
20221174 Banked 2110772022 350.00

000214 Various donors £50.00 540 050,00 Absed for Mayors appeal
20221175 Banked Z207/2022 252.84

BACS Information Centre 252.34 1200 300 26234 FDQ
20221175 Banked ZH0T2022 20.00

BACS A Watkins 20.00 1508 500 20,00 Christmas Fayre stall
20221177 Banked 250772022 37.50

BACS Information Centre 3750 1300 300 37 50 FDQ
20221178 Banked 250772022 11719

000215 Imformation Centre 117.18 1300 300 117.19 Cash Depaosit
20221172 Banked 250772022 138.25

DD0216 Imformation Centre 158.25 1300 300 168,25 Cash deposit
20221150 Banked 260772022 193.00

BACS Information Centre 103.00 1300 300 103,00 PDQ
20221155 Banked 260772022 352.40

BACS Information Centrs 352.40 1300 300 36240 PDO
20221181 Banked 2TI0TI2022 3221

BACS Information Centre 32233 1300 300 32233 PDGQ

Subtotal Carried Forward: 32 B50.35 0.00 0.00 3265035
36

LOCAL COUNCIL
AWARD SCHEME

"QUALITY



Policy and Resources Committee —12.9.2022

21/082022 Witham Town Council Current Year Fage 3
1016 Cashbook & User: C5
Unity Trust Account

Receipts received bebween 02052022 and 31072022

Nominal Ledger Analysis
Recsipt Ref Name of £ Amnt Received £ Debtors £ VAT Ale Centre £ Amount Transaction Detsd
20220152 Banked 2TI0TI2022 359.74
BACS Information Centre 35074 1300 300 350,74 PDO
2022157 Banked TI0TI2022 147.00
BACE |nformation Centre 147.00 1300 300 147.00 PDQ
2022/188 Banked 280712022 84.00
BACS Information Centre 54.00 1300 300 84.00 FDQ
2022/184 Banked ZW07/2022 37547
BACS Information Centre AT 4T 1300 300 3T5.47 PDQ
2022/185 Banked ZN07/2022 10.00
000217 Public donation 10.00 540 10,00 Mayors appeal
20220153 Banked ZN0TI2022 30,00
BACS Tiptree Patisserie 30.00 1502 500 30,00 Deposit for Christmas
2022/153 Banked ZNO0TI2022 185.00
BACS Information Centre 1R5.00 1300 300 16500 PDQ
2022/200 Banked ZNO0TI2022 30,00
BACS Inspired Health Chiropractic 30.00 1502 500 30,00 Christmas Fayre depasit
Total Recsipts: 33 871.58 0.00 0.00 23,871.56
31/08/2022 Witham Town Council Current Year Page 1
10:14 Cashbook 1 User: CS

Lloyds Bank Account
Receipts received between 02/05/2022 and 31/07/2022

Nominal Ledger Analysis

Receipt Ref Name of £ Amnt Received £ Debtors £ VAT Alc  Centre £ Amount Transaction Detail
Banked 16/06/2022 25,000.00
11607 Unity Trust Account 25,000.00 250 25,000.00 Transfer to cover CC DD
Total Receipts: 25,000.00 0.00 0.00 25,000.00
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Diate: 31/08/2022 Witham Town Council Current Year FPage 1
Tirme: 10:10 Cashbook 1 User: C5
Lloyds Bank Account
Fayments made between 02005/2022 and 3110712022

Nominal Ledger Analysis

LDate Payee Mame Reference E£Total £ Creditors EVAT Ao £ Amount Transaction
2a/052022 Amazon Senvices Ltd CC 5g.34 972 4377 300 43 54 Balloon sticks
2a/052022 Amazon Senvices Ltd CC 4.60 1.12 4120 100 5.57 Roller blind fittings
208/052022 Cartridge Save CC 4474 747 4130 100 37.32 Black laser toner
28/052022 Tesco PLC CC 27.74 4120 100 2778 Meeting
refreshments
20052022 Momisons CC 33.00 4120 100 33.00 Plants and compost
28052022 TV Licensing CC 152,00 4355 300 150.00 License for tv in Info
centre
2a/052022 Astare CC 17820 4120 100 178.20 Lunch for BDC
2a/052022 PSW Trade Suppliers Lid CC 9.60 1.60 4325 300 8.00 Qutside tap for
allotments
28/052022 Morgans Trade Ltd CC 11.50 1.82 4330 300 .58 Frelighters and
safe matches
28/052022 knvoice Simple CC 5em 4100 100 588 Invoice software
change
28/052022 knvoice Simple CC 14.21 4100 100 1421 IT system fee
28/052022 Hollographics Lid CC 26.97 450 4330 300 2247 'S:ndm stickers for
28/052022 Trmming Shop Group Lid CC 31.58 528 4330 300 2028 Rolls of fabnic for Q.
2a/052022 Amazon Senvices Ltd CC 33.18 5.53 4330 300 27 55 Kids foam stickers
2a/052022 Larya Ltd CC 408 0.83 4330 300 4.16 Kids royal sceptre
2a/052022 Jan Jaskowiec Party Decor CC 504 1.00 4330 300 484 Silwer Union Jack
28/052022 Hot Dog Movie Posters CC 108 67 1816 4330 300 9081 Cardiboard cutouts -
Queen’Buard
20/052022 Amaya Trading Ltd CC 9.63 1.81 4330 300 802 Queens Crown
2a/052022 Amazon Senvices Ltd CC 20.58 343 4330 300 17.13 Camofiauge net for
Towm Hall
2a/052022 We Can Souwrce It Ltd CC 21.20 353 4330 300 1767 Paper g#t bags
20/052022 Pixar Printing CC 65.80 1088 4330 300 54 92 Adwertising banners
20/052022 Pixar Printing CC 70.20 1182 4330 300 5908 Adwvertising banners
20/052022 Florist on the Green CC 40.00 4516 500 40.00 Sympathy flowers
2a/052022 Officeneeds CC 30.43 5.08 4140 100 2530 Grey ream paper
27M062022 Discount Fabrics Ltd CC §2.50 832 4330 300 4368 Cotton Fabric fior
Towm Hall QJ
27062022 Pixart Printing CC 106,82 1785 4330 300 8327 Banners for
Queens Jubilee
27/062022 Freshbreeze E-Commerce Lid CC 35.85 598 4330 300 29985 Balloon & party
decorations Q.
27062022 Amazon Senvices Ltd CC Jaav 548 4330 300 27 48 Bunting for Cueens
Jubiles
27062022 Amazon Business CC 17.30 288 4445 400 14 42 Hand plane blade
270062022 Cartridgesave CC 42.34 7.06 4130 100 35.32 Black laser toner
271062022 Frederick Place Holdings Lid CC 26.00 433 4330 300 2187 Large silver trophy
27062022 Amazon Senvices Ltd CC .28 1.55 4330 300 T.74 w duty door
27062022 Jan Jaskowiec Party Decor CC 2.e0 1.86 4330 300 824 Union Jack banner
Subtotal Carried Forward: 1.351.62 0.00 148.02 1,184.36
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Diate: 31/08/2022 Witham Town Council Current Year FPages 2
Tirme: 10:10 Cashbook 1 User: C5
Lloyds Bank Account
Fayments made between 02005/2022 and 3110712022

Nominal Ledger Analysis

Ciate Payee Mame Beference E£Total £ Creditors EVAT Ao £ Amount Transaction
and flags
27062022 Jan Jaskowiec Party Decor CC 685 1.16 4330 300 5.78 Waterproof outdoor
banner Q.
271062022 Vaped Ltd CC 14,84 250 4330 300 12 42 Party door
decoration for QJ
27082022 UK Paper Rolis Ltd CC 63.34 1056 4355 300 5280 4 Thermal paper
rolls
27062022 Amazon Business CC a.64 148 4330 300 745 Plants for station
27062022 Martin Mcool CC 587 4330 300 587 Refreshments
27062022 Eat Good Food CC @.00 4330 300 6.00 Refreshments
27062022 Eat Good Food CC 15.00 4330 300 15.00 Refreshments
27/062022 Agqua Loo Toilet Hire CC 71400 118.00 4330 300 505.00 Todet hire for
Queens Jubilee
27062022 Got The Lot Lid CC 25.80 432 4445 400 2158 Paint and graffit
WIDES
27062022 Pixart Printing CC B2.14 1535 4370 300 78.78 Banners for dog
show
270062022 Facebook CC 20.00 4503 500 20,00 Adwertising Queens
Jubiles
271062022 WM Momisons CC 5577 4444 400 5577 Fuel for fleat
27062022 Countrywise Animal Supplies CC 62.21 4170 100 G221 Plants for train
station
27062022 Pemywood CC 250850 4170 100 260.50 Plants for train
station
27062022 Pemywood CC 68.21 4170 100 8321 Plants for train
station
27062022 Pemywood CC 11.85 4170 100 1185 Plants for train
station
27062022 Pemywood CC -G8 4170 100 -4.88 Refund for plants
fior station
27062022 Maher Ltd CC 15.84 266 8001 200 13.32 2 heavy duty door
baolts
3ag2 -13.32 2 heavy duty door
baolts
7000 200 13.32 2 heavy duty door
bolts
27062022 Amazon Business CC -3.84 -148 4330 300 -7_45 Incomect description
27/DE/2022 Amazon Business cc 284 140 4330 300 TA45 Aerosol spray
miarker
04072022 Petty Cash THSFR 100,00 4200 100 100.00 2nd Instalment
2a8/072022 Instantprint CC 11633 1932 4120 100 9884 Business cards
2a8/072022 Amazon Business CC 28.57 493 4140 100 24 54 Ring Binders
2a8/072022 BC Profiles CC 11.34 1.80 4120 100 248 Expanding foam fire
gun
28072022 Only Global Ltd CC 20.84 5.00 4378 300 24 20 Dog agility
jurmp/hurdle
2a8/072022 Amazon Business CC 12.32 206 4378 300 10226 Tulbs of dog biscuits
Subtotal Carried Forward: 3.102.409 0.00 338.35 2,783.14
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Diate: 31/08/2022 Witham Town Council Current Year FPages 3
Tirme: 10:18 Cashbook 1 User: C5
Lloyds Bank Account
Payments made between 02/05/2022 and 3107/2022
Nominal Ledger Analysis
LDate Payee Mame Reference E£Total £ Creditors EVAT Ao £ Amount Transaction
28072022 China Access Infl Ltd CC 2377 396 4370 300 19.81 Dogs outdoor game
agility pamp
2a/072022 Amazon Senvices Ltd CC BG.84 1450 4378 300 7242 Dog agility
ohstacles etz
2a8/072022 Result Electrical Ltd CC 15.84 2084 4445 400 1324 Stanbess stesl
water bottles
2a8/072022 Result Electrical Ltd CC 15.84 2084 4445 400 1324 Stanless stesl
water bottles
20072022 Azwre Prism Ltd CC 685 1.16 4120 100 5.78 Whiteboard markers
2a8/072022 Marks and Spencer CC B1.00 4445 400 81,00 T-Shirts
28072022 WM Momison CC 48 87 4444 400 4387 Fuel
28/072022 Discount Fabrics Ltd CC -52.50 -BE2 4330 300 -43.88 Refund of cotton
fabric
2a8/072022 Amazon Business CC BG.00 16.00 4120 100 80.00 Prime memibership
2a8/072022 R E Dawson CC 16.84 317 4120 100 15.82 Stoneware mug set
2a8/072022 SLCC Enterprises Ltd CC 14400 2400 4180 100 120.00 Qualification fee
28/072022 Big Print Little Prink Lid CC 985 1.86 4120 100 828 Picture frame
2a/072022 Amazon Senvices Ltd CC 3em 0.87 4120 100 332 Ear:bm: with veheet
2a8/072022 Amazon Business CC 13.7d 4345 300 13.75 Short guide to
Comminity dev
2a/07/2022 Elegant event essentials CC 536 4378 300 5.36 Satin ribbon
2a8/072022 Amazon Business CC g.ea 1.87 4120 100 8.32 Wireless mouse
2a/072022 Amazon Senvices Ltd CC 11.34 1.80 4378 300 248 Satin pins &
brooches
2a8/072022 Amazon Business CC 7em 1.33 4420 400 6,66 Hammerite paint
2a8/072022 Sports Direct CC 3084 4445 400 3988 Dumlop boots
20/072022 Pixart Printing CC 2214 -15.35 4378 300 -76.78 Refund for banners
2a8/07/2022 Just Bin Bags Ltd CC 21.84 347 4370 300 1832 L_:l{'e?: black bin
2a8/072022 Storm Trading Group Lid CC 13188 2200 4378 300 108.93 2 Large outdoor
wheelie bins
28072022 G Frood & co CC 120,00 4378 300 120.00 30 bales of straw
2a8/072022 Amazon Business CC a.64 147 4378 300 7.37 Line marker spray
2a/072022 Amazon Senvices Ltd CC 27.84 487 4378 300 23,32 Qutdoor dog agility
games
2a8/072022 Marks and Spencer CC 21.50 358 4445 400 1782 T-Shirt
2a8/072022 Small Engine Services Garnden CC 4084 833 4420 400 4155 Replacement
chainsaw chains
2a8/072022 Amazon Business CC 27.84 447 4150 100 23,32 Laminator
2a/072022 Witham Chamiber of Commerca CC 35.00 4180 100 3500 Membership
2a8/072022 Amazon Business CC 65.84 1100 4120 100 54 20 Microwave COven
2a8/072022 Amazon Business CC 17.84 3.00 4420 400 1420 Ant vibration gloves
2a/072022 Amazon Senvices Ltd CC -27.88 467 4370 300 -23.32 Refund for dog
agility games
28/072022 Inestaprint CC -118.33 -19.32 4120 100 -B6.94 Refund for business
Subtotal Carried Forward: 3.083.53 0.00 42880 3,651.67
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Date: 31/08/2022 Witham Town Council Current Year Page 4
Tirme: 10:18 Cashbook 1 User: C5
Lloyds Bank Account
Payments made between 0205/2022 and 31072022
Nominal Ledger Analysis
Ciate Payee Mame Reference ETotal £ Creditors EWAT Ao £ Amount  Transaction
cands
20072022 Zazzle CC B3.34 4503 500 93.35 Banner for Climate
28072022 CCS Online Lid CC 18.84 333 4135 100 18,56 Ink for franking
machine
2810772022 Personal Engraving MI Lid CC 14.75 245 4420 400 1228 Chamsaw chain
2a/072022 Marks and Spencer CC -18.00 4445 400 -18.00 Refund for T-shirts
2a8/072022 Amazon Business CC 18.84 333 4420 400 18,55 Chansaw safety
helrut
2080712022 Cartridgesave CcC 4234 T.06 4130 100 3532 Black Toner
cartridge
20072022 McAfee CC 4084 833 4100 100 4155 Protection for office
devices
Total Payments: 420588 0.00 453.31 378287
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Dste: 31082022 Witham Town Council Current Year Page 1
Time: 10:20 Cashbook 6 User-CS
Unity Trust Account

Payments made between 02052022 and 1107/022
Nominal Ledger Analysis
Lty Eayes Name Babrence £Towml £ Creditoy EVAT Ao £Amount Trangacton
03052022 Jooglederry BACS 11500 381200 60200 4380 300 3010.00 Deposit b puppet
estw
Q052022 Strestmaster BACS 11501 1.189.32 19822 4 &0 93110 Dog bench
031052022 EM Smith Buiders Merchants BACS 11502 141.18 2253 445 0 850 Battens
4445 0 11085 Cament and sand
03052022 Boons Caldre Trawel BACS 11503 8350 4345 300 8950 Sale of cosch
wckes
0308/2022 Senith of Derdy BACS 11504 730 11220 415 300 S51.00 mvarter board e
Town Clock
0305/2022 Davd isiip Photography BACS 11508 150.00 477 00 150,00 Photograghy br
Easter egghent
Q052022  Janet Wager BACS 11508 ©.50 445 300 4050 Sale of pantings
00052022 SLCC Enmeprises Ltd BACS 11507 W0 @80 100 35100 Mentersho e
0I08/2022 The Art & Faming Cantre BACS 11508 W04 4120 W0 4004 Picture fames b
Town Hall
03052022 Campaign to Protect Rural Engl BACS 11508 B0 4180 W0 500 Mermbership e
CL082022 Upsons BACS 11510 100842 50107 4420 40 2505.35 Manmrance of
Ransome
R052022 Poice & Crime Commssioner BACS 11511 W79 4373 300 12479 Specal consble
costs
0052022 Ctizens Advce BACS 11512 10,000.00 4385 300 10.000.00 Grant agreed FTC
11422
032022 Brainves District Council oo M8 @20 W 94800 w&-mosm
W0s2022 CF Coporate Fnance oo e N0 514 a3 W 25700 Lease rental 12
5052022 PineyBowes oo 5633 972 430 W 4501 Annusl chages
QW052022 Sorewlx oo 18.08 207 M8 0 1339 WTC Operations
03052022 2Busness Servoes oo 279 30 @1 W 1899 CSCcalis
05052022 Dasy Communications oo 131089 2195 4y 300 10874 Moty call changes
0008/2022 HM Rewnve and Customs BACS 11513 7.881.59 4145 00 420607 :lePAYEl
4301 300 95313 Aprl 2022 PAYE &
NC
4300 40 212719 Apel 2022 PAYE &
NC
4517 300 wuoo::mznvu
415 %00 13020 April 2022 PAYE &
NC
0805/2022 Angela Kimartn BACS 11512 13820 415 500 13820 Apel PAYE A NI
Contridutions
00052022 Angela Kimartn BACS 11513 13020 4515 500 3520 Apr ZZNIA PAYE
Contrdutions
4517 50 10000 Apr 22N18 PAYE
Contridutions
Subtotal Carried Forward: 2881321 000 1565 27,085 65



Policy and Resources Committee — 12.9.2022

Date: 31082022 Witham Town Council Current Year Page2
Time: 10:20 Cashbook 6 User.CS
Unity Trust Account

Payments made between 02052022 and 1107/2022

Nominal Ledger Analysis
Cate Eayes Name Betrence LTotal £ Crecors EVAT A £Amount Transacton
0808/2022 EssexPenson Fund BACS 11514 8.564.07 4145 100 352914 Apr 22 Pensions
4301 300 1.142.18 Apr 22 Pansions
4400 a0 239078 Apr 22 Pansions
09052022 BT oo 8453 10.75 400 W00 5378 Broadband charges
0052022 Maxed IT BACS 11515 R0 12200 4100 100 01000 Bivetooth confkit
0052022 Doe Motors BACS 11518 . ~X 4T10 4 23555 Dasel br Apr
0VOS2022 AnsyWisher BACS 11517 00 420 W 40000 Queens Jubles
snger
0042022 Witham Operatc Workshop BACS 11518 M1 4385 300 54130 Sale of vokes
Betty Biue Eye
0052022 Witham Operatc Workshop BACS 11518 541.20 4355 00 <541.30 Incormct Nominal
code used
WON2022 Witham Operatc Workshop BACS 11518 1.0 4343 30 54130 Sale of uckes
Betty Bue Eye
0052022 Natonal Expuss BACS 11519 9.5 4355 300 4151 Sale of coach
bokets
0052022 Natiomal Expess BACS 11519 41.51 4358 30 -41.51 incormct noming
V052022 Natonal Expmss BACS 11519 9% 4345 300 4151 Sale ofcoach
tokets
0052022 Societyof Loadon Theatres BACS 11520 470 4355 300 4700 Sale of theatre
ket
WOS2022 Socwtyof London Theatres BACS 11520 4700 4355 300 «47.00 Incormet nomnal
code uhed
0052022 Socetyof Loadon Theatres BACS 11520 00 4345 300 4700 Sale of theatre
tokes
0052022 James Todd & Co BACS 11521 100.80 080 4198 100 8400 Apni payroll ke
WVON02  Joogledery BACS 11522 1.320.00 22000 4380 W0 1,900.00 Depostt & puppet
wsvsl
005/2022 €M Smith Bulders Merchants BACS 1523 5142 857 4437 0 42585 Concreting sand
0052022 EH Senith Builders Merchants BACS 11524 5308 B84 445 0 4422 Treamd incse post
10052022 EH Senith Bulders Merchants BACS 11525 800 100 4447 0 500 Concreting sand
10052022 Beantree Dstrict Counci BACS 11520 2400 4500 4448 0 24500 Cordons &
waste 3sp0sal
0052022 Beanvee District Council BACS 11520 2N 4500 4445 W0 ~245 .00 Incormet nomng
code used
0052022 Bminree District Counci BACS 11529 23400 4900 4457 0 24500 Corgons Farm
waste 280088
0052022 Amanda Button BACS 11527 1.02 4355 300 1102 Sale of hancmade
chocolswms
WO052022 Amarda Button BACS 11527 -11.02 4355 200 «11.02 Incormct nomningl
00 Jsed
0052022 Amanrda Button BACS 11827 11.02 4345 300 1102 Sale of handmade
chocolams
0052022 UisaTaylor BACS 11528 “o 4355 30 14,40 Sale of garen gits
0052022 Lisa Taylor BACS 11528 440 4255 30 <1440 Incormct moming
code used
Subtotal Carried Forward 3994257 000 201082 70185
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Date: 310872022 Witham Town Council Current Year Page3
Time: 10:20 Cashbook & User.CS
Unity Trust Account

Payments made between 02052022 and 310772022

Nomnal Ledger Analysis
Do Ense Name Bekrence Elow £Owdon EVAT Ac £Amount Transscton
VON2022 Usa Taylor BACS 11528 1440 4345 300 1440 Sale of garden pits
V052022 Lz Cack BACS 11529 144 4358 W00 1440 Sale of hanamade
sC30%
0082022 Le Cack BACS 11529 1440 4355 300 <1440 Incormot nomingd
code used
0082022 Lz Cock BACS 11528 14.40 4345 300 1440 Sale of handmace
scaps
0052022 Samal Cowley BACS 11520 8280 4355 300 8250 Sake of paintngs
WOS2022 Samwel Cowley BACS 11530 280 4355 30 -2.80 hcomct nomna
code used
0052022 Samue! Cowley BACS 11530 20 4345 300 8230 Sale of pamtings
WOS2022 Frst EssexBuses BACS 11531 194 40 4355 300 134.40 Sale of bus tickets
V042022 Frst Essex Buses BACS 11431 84 40 4355 300 ~154. 40 Incormct noming
code used
0052022 Frst Essex Buses BACS 1150y 1440 4345 00 194 40 Sale of bus tokets
0052022 Branvee Dstrict Councd BACS 11532 44518 4325 300 445,18 Water charges Cut
Theoxt Aliot
0052022 Creatng Ubgue Experiences BACS 11533 35200 S87T00 43 0 253500 Jwawing act B
Queens Jud!
WOL2022 Eastern UL Servces BACS 11534 212% ¥4 4120 W0 17713 Gol ot
chargesd ight
replace
1052022 RSCITSoltons oo 23954 489 4355 W0 2433 Oniine sysem
charges
13052022 Smat Ofice Soltions oo 300.38 0108 430 W0 3040.32 Photocopier mathly
charge
13052022 Pius Net oo 887 481 4130 W0 24008 Mnthiy ine rentd
WAOL2022 Amescan Express oo 188 4355 00 152 Mechant chage
WOS2022 Cowr Makatplace Merchant oo 958 4355 30 3358 Servos changes
17082022 Beitish Gas oo 75.25 3% 4 W0 TI15T Shactricity br tolet
biock
18052002 Coer Masatplace Merchant o Fay 420 439 W0 2250 NWnhily ke
1B02022 Betish Gas oo 42031 W 4$122 W 350.28 Town Hak slectricity
18052022 Inbmation Cente oo L8 470 0 8140 Relnd of Boons
cancelied tok
18052022 Cowr Makatplace Merchant oo 839 140 4355 0 555 System Mihly he
18052022 Assumd Heatng Essex BACS 11547 83500 1417 420 W00 TO53 Boder mspecton
and cen
1304/2022 EH Smuth Budders Merchants BACS 11548 e 1528 4448 0 TO40 Plywood and shed
ot
19052022 Brainvee East Prde n Patch BACS 11549 oM 4310 00 40000 Sier crama
1B052022 CAS Window Caaning Servces BACS 11550 %0.00 4120 2000 Town Hall windows
19052022 GD L Interiors BACS 11551 5.550.00 92500 4120 100 4225.00 Deposat doors br
hentageroom
19042022 Beitish Gas oo 57402 2733 &1 W0 54205 Town Hall gas
2082002
2082002
Subtotal Carned Forward: $497204 000 37522 §1,20682
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Witham Town Council Current Year Page 4

e 10:20 Cashbook 6 User CS
Unity Trust Account

Payments made between 02052022 and 1107/ 0322

Nomnal Ledger Analysis

=

Cate Fayed Name B lrence £ Tota £ Craditocs EVA

2400570002 EH Smith Bullders Merchants BALS 11553 T8.00 1300 4323 300
2052 EH Smith Builders Merchants T8.00 300 425 30
MNONXNI2  EH Smith Buiders Menshants BACS 11555 78.00 1300 8001 800 8500 Phywoad and
CHCEBSING DTbe
E ¥, 5500 Phyw ot wnd
CAMEEEING tmber
ToDD S0 8500 Phywood and
EATSEREIY TTDe
Ca&G Fre Lad BALCS 11558 420.00 Mo #1230 100 90 Firg nsk
AFFEEETEND
MNSNIZ N Mgrth eld 1557 BS1.12 435 300 £51.12 Sale of tickeis
GaitER 30075
M08 SLOC Enmrprises Lbd BALS 11558 £5.00 4150 100
MOLNIEE el W ashroom Hygeane BALS 11523 243304 4 A0 v
4411 400

w
]
L]
I

E]
m
=
5
i
=
-

BOWIIT PEIW Trade Supphers L CC 5.50 -1.80 4325 300

Subtota | Carried Forward: T

]
=
]
wn
o
o
=
-
¥

!

o
o
w
7]
G
-
]
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Duie: 31/082022 Witham Town Council Current Year Pages
Tima: 10:20 Cashbook & User-CS
Unity Trust Account

Payments made bewween 02052022 and M7/ 022

Nominal Ledger Analysis
Late Exves Nprg Baference ETowl £ Cregiony EVAT &g £Amoynt Trangacton
N0 Dessy Commynications oo 124,00 2233 4180 10 11187 Mnkéy cal chages
NI Waw Leilties oo 28190 4120 100 28190 Mnhly waier
charges
NOSINZL  Adept Telecom oo 5.3 490 55 00 2443 Mnhily Call charges
NS JBusiness Senices oo 2.7 180 473 30 1859 WMnhiy mobde
EANES
08022 Brainres Detnict Cownc oo 48,00 130 34800 Morhly propety
rabe CRArgRS
MAOAINIZ Screwix oo 8.99 118 4448 a0 583 Chainsaw Fie
WOMINII HM Rewnue and Customs 11580 390809 4145 100 390509 Monh 2 May
conisbutions
082022 HM Rewnue and Customs 11580 1,025.47 301 300 102517 Monh 2 May
contibytions
082022 MM Reenue and Customs 115@ 288 4400 &30 ZB38.78 Monh T May
pontbutions
0082022 WM Rednus and Customs s 129.48 4145 100 12848 Mo 2 My
contibutions
OAI02I WM Rewenue and Customs 115 1388 4105 100 135521 Mot 2 May
EonihUtions
WOAINII MM Rewenue and Customs. 1158 11833 4301 300 1.963.91 Mok 2 May
contsbutions
WOAITIT MM Reenue and Customs. 1150 48880 4400 & 240840 Month T May
contsbutions
00082022 HM Reenue and Customs 1158 128,48 4145 100 128 48 hoormst Payes
Mg
042022 HM Rewnue and Customs 1150 -3,38521 4105 100 -3,355. 21 incormct Fayes
MNama
W0AI0I2 HM Rewnue and Customs 130 1,083 4301 300 -1,183.91 incorect Fayes
tame
082022 MM Reenue and Customs 1158 -2,488.40 4400 & -2 438 40 ncormct Payes
Hama
MW0ITEZ Essax Fension Fund 115 120,43 4145 100 120043 Monh 2 May
contbutions
0021 EssexFenson Fund 1145 1388 4105 100 135521 Monh 2 May
contbunhons
WOMINII EssexFenson Fund 115 1,183.81 4301 300 196351 Mosh 2 May
conisbutions
WOMITII EssexPension Fund 1150 245880 4400 & 145840 Mook T May
contsbytions
02022 HM Reenue and Customs BACS 11580 -2.83T8 4400 &30 -2B3.78 Incomct onginal
AUt
002022 HM Reenue and Customs BACSE 11580 23 4400 400 2383.78 Morh 2 PAYE &
NC
02022 Essex Fenson Fund BACS 11581 -3.38521 4105 100 -3,355 21 incomect nominal
e wEed
WONINZI EssexFenson Fund BACS 1151 3 4145 100 335521 Monh 2 May
conksbutions
B08I021 Hewls and Lodge 11554 200.00 "TE W0 250.00 Year end mtemal
aadit
Subtotal Carried Forward: 92301.65 000 408528 88 2637
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Cate 31082022 Witham Town Council Current Year Pages
Time: 10:20 Cashbook 6 User.CS
Unity Trust Account

Payments made between 0205/2022 and 3107/2022

Nomnal Ledger Analysis
Cate Emee Nome Betrence EToal £ Cegnoes EVAT ac £Amount Transacton
08082022 Lyeco LK Ltd 1158 1m8.32 2972 4140 100 14880 42 mams of paper
08/08/2022 Brainvee District Councl 1 58.80 980 4445 0 4500 Waste gisposal
Cordons Farm
08082022 James Hallam 1158 4200 4185 100 42000 nsurarce b
Queens Jubles
0B/08/2022 Made by Cooper 158 19500 700 445 00 13800 Pin badges
08082022 Mondy ronmongers 150 13184 420 13184 Keys whae spimts
etc
08082022 Cok Press 15N 1.381.00 4528 500 1381.00 Witham Voce
summer 2022
BON2022 Vasaoesds 152 80.40 1340 $120 W0 8700 Todet oiis
08082022 Nida Senigh 153 40383 4503 500 40293 Gazedo - Rymans
08082022 P Rowland 1157 12400 4345 300 12400 25 Coar nd 8 3o
of hooey
08082022 EssexCaledonmn Band 1578 800.00 4330 300 80000 Queens Jublee
ppeannce
B082022 NALC 1ns» 80.05 1301 4130 W0 7504 NALC
08082022 Tuckwels 1w 133.10 2218 420 0 11052 Repar of AYDS
KBE wheel gauge
08/00/2022 Witham Public Half Trust 1% “Lm 4345 300 4000 Sake of uckes
Booming wices
08032022 Cale Hre ad Sdes 15% 7200 1200 4330 W0 8200 Cherrypidker br
Queens Jubd!
0B0/2022 CAS Window Ceaning Servoes 1150 20 4120 100 2000 Town Hall Windows
02022 James Todd 8 Co 1158 8O He 4% 0 7200 Maypayrol be
08002022 Maxed IT ne 2828 4710 4100 100 23550 On site engmeer
08002022 Templars Community Assh 15 750.00 4330 300 75200 Grant swarded
23522 13¢
08082022 CamnyOwes 15 2.5 4330 0 28250 Triduwm act br
Queens Jubles
08002022 Kames Coaches Lid 11580 190.30 4345 300 152 30 Coach tckets
08082022 First Essex Buses 11800 100.20 4345 300 10820 Sale of Bus tickets
BO82022 Navonal Expess 1800 14542 4345 300 14542 Sale of coach
LoRES
08002022 Josephine Cox e 82000 4330 300 02000 :aloim ocus
J
8082022 LUisa Taylr 188 1485 4345 300 1455 Sale of garcen gits
08/00/2022 Uiz Cack e 880 4345 300 2850 Sale of handmade
soap
B0/2022 Wrs A Aldis 11885 1200 4345 300 1280 Sale of wax candles
0B0/2022 Amanda Button 180 24 4345 300 2241 Saks of Handmade
chocolams
0800/2022 BSrainvee Diatrict Counci BACS 11507 -58.80 S50 45 .00 ncormct nom code
used
B08/2022 Brainves District Counci BACS 11507 58.80 980 457 a0 4300 Coegons Farm
waste 3ap0ssl
08/00/2022 NALC BACS 11578 5008 1501 4190 100 -75.04 Incorect nomeal
Subtotal Carried Forward: 9867056 000 426148 94 48402
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Cwiw: 31082022 Witham Town Council Current Year Page 7
ma: 10:20 Cashbook 6 User:CS

Uity Trust Account
Paymsnts made between 0205032 and 31007 r2032

Nominal Ledger Analysis

Caitg Eayes Name Seerence £ Tota £ Credilcey EVAT Ag £ Amouni Tramgachon
B L

IE082022 NALC BACS 11578 8005 501 #4185 o0 Trin

08082022 BT oo 84 53 4372 300 CCT

=]

2022 RISC T Sslutons s

B08I0Il Boons Cabbes Traw -52. 90 o R v N Retnd of carcelied
brig
oo 17.78 513 4121 100 Gas useage

Dhesel b feat

481 4180 100 2408 Line mntal &
broadiang

AN Brtsh Gas oo 51.58 245 4l 4 #9513 Elecincity b iodet
4082022 Anghan W DD 8358 4120 100
OBITED  Liowds Bamk Acoount 1180 25,0000 o

Arrencan Express oD 4355 300

Caolt M aioktplacd kercrant 0o 4335 300

Sman Ofice 5

[ Chovwer M pkoetplace Llerchant CC aT.00 45 4355 300
1. o M aomtplace kierchant oo B.13 4355 300

ddid 05 M ayors alowanoe

Brtsh Gas oo 1] 5433 4122 100
Lowe It E mierianmants 11608 0 4378 300

Sae of themne
ket

Subtota | Carned Forward: 145 479 52 0.00 i 88227 144 SRT 25
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Date: 31082022 Witham T own Council Current Year Page &
Time: 10:20 Cashbook 6 User:C5
Unity Trust Account

Payments made bebween 02052082 and MNOTHZZ

Homnal Ledger Analysis
Late Eayes Narme Falrence ETcaal £ Crediorg EVAT Al EAmount Transacson
/082022 Mational Fes Fromotional e 17038 2E.40 4345 300 14155 Cabarét ourvy pans
1082022 Dewd iip Photography 184 150.00 433 W00 15000 Photograghy e 2 J
2082022 Acacia Business Sereoes Lid 1w 250.00 4130 100 25000 Fres Traming
200022 Wilon L Sons 1T 170 A5 200 1M TD Vanous condiments
0T Strestmaste 188 118032 198.22 4437 20 55110 Staniess swel
bench
NOANIZ Wil & Sons 1819 2738 4345 300 227 38 Varnous condiments
NONHE P Rowland 180 140000 445 200 14000 25 clear and 10
sets of haney
DOAIIE  Witharn Armateur Operate Socat 11834 1,188.73 240 1,198.73 Destribution of
Mayors apeeal
NI AguaLoo Tolet Hee 1z &38.00 108,00 4379 W00 43000 Hee ofioos for Dog
show
0NN Kempm 1183 141.00 25 4355 10 11T.50 Cog waste bags
20N Witham Choral Socety 11524 45,00 4345 200 4500 Sale of ickes
Gt & Sull
0002 Witham Public Hall Trust 1165 0355 45 100 TOLSS Sale of ickes
Wirong Jow
NOAINIT  Duved Ishp Phetography 188 124.00 4120 100 12400 Mayors porrait
N0NI2 Wilkn & Soms BACS -227.38 4345 100 -Z27.38 noormct amcust
nput
DO Wikon L Sons BACS 482 4345 300 214ET Vanous condements
DHE Tuekowels BACS 11805 580 08 S1833 4444 40 -18.74 incormct nom code
wned
D02 Tuckwels BACS 11809 56008 183,24 4420 400 B1A74 Repair of AYDS KEE
DN Socketyof London Theatres BACS 11811 H5.80 4358 00 .80 incormct noming
oode
00T Society of London Theatres BACS 11811 8580 A5 200 8580 Sale of theatre
(=10
H0AN0I FesiGenie oo 12250 2048 4484 40 10242 Duesed br Flest
L0802 British Gas oo FrER 1}mE M 100 20044 Gas br Town Hal
N08022 Adept Telecom oo 2044 441 4255 100 2203 Monhly mobie
215
N/0ANI2  Unity Trust Bank pic oo .50 a0 100 T0.50 Monhly charges
X022 Unity Trust Bank pe oo 1.7 o 100 17.70 Manual Cemdi
Hangdlng Change
MATHNIE Brainves Dsinct Councd oo 548 00 4120 100 54800 Menthiy ofice rent
WMATHNIE Serewks oo 12058 2104 4448 400 2918 Trmm
g, padiioci butt
hinge
4445 400 1988 Trmm
i ek Bull
Penge
4325 300 5552 Tnmm
. padiiock butt
Finge
Subtotal Carried Forward: 156,161.7 000 520744 150 853,87
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Date: 31/08°022 Withamn Town Council Current Year Page 3
Tiena: 10:20 Cashbook & User:CS
Unity Trust Account

Payments made between 02032022 and 1077022

Nomnal Ledger Analysis
Date Epyes Mpme Eptrence ETotsl £ Cragiepey EVAT Al EAmoynt Trpnspeion
M7 FueiGene oo 122.88 2047 A4a4 a0 0241 Fud
MAOTAE2 3 Business Serdoes oo 2.1 380 4am W 1855 C5C mobie phone
MAOT2022 Sorewhb oo «120.88 21.14 4445 400 23 18 incormct nominal
-
4445 400 <188 ncormet nomingl
code
4325 100 5 52 inoormct nominal
-
MAOTNIL  Serewh oo 124.88 2114 4488 40 2518 Trimm
ling. padici, butt
Pange
4445 400 W88 Trmen
ling. padiock butt
Fage
8001 500 5550 Trmm
ling. padiock butt
Foge
w2 <55 52 Trmnm
ling. padicok butt
Pge
TODD 500 5852 Trmm
lne. padicck butt
hnge
072022 WM Rewenve and Customs BACS 11827 B.ITIET 4145 100 #.000.55 Month 3 FAYE and
N
430 300 55513 Month 3 PAYE and
M
4400 400 281128 Manh 31 PAYE and
N
455 500 T4LET Month 3 PAYE and
N
Q72022 Essex Fenson Fund BACS 11828 T.254.04 4145 100 12710 Monh 3 Pension
ConIDUTOn
4108 100 335007 Menih 3 Pensicn
contibution
4307 300 1,142 18 Menth 3 Pension
contibution
4400 400 2804 85 Month 3 Pengion
contibution
OT2022 EssexPenson Fund BACS 11928 STIS404 4145 100 -127.10 ncormet noming
e LEEd
105 100 -1380 07 incormct nosminal
Sode used
4300 300 -1,142.18 incosmer noeminal
e used
4400 400 <2804 85 ingormct nominal
SdE uled
0TI EssexPenson Fund BACS 11828 T.2%4.04 4145 100 12710 Monih 3 pension
contabutions
A45 100 3135007 Month 3 pengion
Subtota | Camméd Farward: 171,934.89 0 53M 162B%E.N
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Oate 31082022 WithamTown Council Current Year Page 10
Time: 10.20 Cashbook 6 User CS
Unity Trust Account

Payments made beween 02052022 and 3107022

Nominal Ledger Analyss
Date Ezyee Nome Babrence ETotal £ Creddory EVAT Ak £ Amoent Trangacton
contidbutions
4301 0 1.142.18 Moot 3 pension
contidutions
“N ;N 2004 89 Moot 3 penson
contabetions
06072022 GO L nwriors BACS 11829 5,550.00 2500 4120 W 492500 Bal br cpamble
wal ab cen
807/2022 James Hallam L BACS 1430 8788.23 4185 W00 8.180.77 Ave anngal
Psurarce
4185 100 43708 Ava anoual
swance
41095 00 2.185.80 Awe anoual
Insurance
0807/2022 nsantpeint BACS 11831 19833 1939 420 WO 5054 Buscmess cams
0507/2022 St John Ambulance BACS 11832 115.20 1920 430 W 9200 Fst aid QB
050772022 Maxed IT BACS 11833 PiE. .} 10 a0 W 1800 Mty workstaton
moniorng
0507/2022 Maxed IT BACS 11834 ne 380 4100 W 1800 Momly workstaton
MONIDANG
0507/2022 Ohubb Fire & Security Ly BACS 11035 5998 1000 4120 WO 4338 muruder alarm
mspecton
05072022 Kehedon Clocks Lid BACS 11833 8500 4120 W0 8500 Repair of chamber
clock
08:07/2022 Witham Dramatic Ciub BACS 11037 2080 4345 30 20380 Tickets ©r Steel
Magrokas
05607/2022 Witham Community Assocation BACS 11838 40.00 4378 00 4000 Oonmation br Spang
Losge
06/07/2022 Wikin & Sons BACS 11838 183,57 4345 30 18157 Various condiments
0507/2022 NALC BACS 11240 s1.7 882 4185 w0 4308 Working between
e lers
0607/2022 NALC BACS 11841 517 882 4135 W 4309 Giving local counc
Sy on hous
0807/2022 Rurai Community Councl ofEss  BACS 11042 13800 230 4150 W0 11450 Anacal
mentershp ke
05/07/2022 Lamps and Tubes Buminatons BACS 11842 1,006.00 16800 4455 a0 $4000 Structural test of 24
columes
0507/2022 Braxmd Park BACS 11844 420.00 a7 00 42000 Onristmas party
Sepost
08/07/2022 FRoling Stage Hre BACS 11845 500.00 430 30 50000 Genermor and
ightieng Q08
0607/2022 Royal Mad BACS 11249 M0 2300 4525 50 11800 Defiveryof
newsatter
05072022 Outstanding Map Dstridutos BACS 11247 %18 4345 M 58.13 Various guides
0507/2022 Sigma Elecrical Servoes BACS 11048 $91.01 85 44120 W0 43251 4 New outside
Ights B TH
0507/2022 Winning Rosettes BACS 11243 5385 473 M 5355 Rosettes br dog
show
0807/2022 PPLPRS BACS 11050 mn 5229 47 ™ 127.0% Musoc hoense br
tants
Subtotal Carried Forward: 19051298 000 669523 18388337
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Date: 31082022 Witham Town Council Current Year Page 11
Tirme: 10:20 Cashbook 6 User. CS
Unity Trust Account

Payments made betwesn 02052002 and MAOT7022

Norrinal Ledger Analysis
Cate Eayes Nare Bekrence E£Total E Credisors EYAT A £ Amount Transacson
4360 300 134.38 Musec icense br
EENE
8072022 Amanda Buticn BACS 11852 17.01 4345 W0

17071 Sale of homemade
ThOTOEEE

050772022 Debbie Design Casis BACS 11853 10,50 LETLI ] 1080 m«m
(6072022 CAS Window Clesning Servces  BACS 11854 20,00 4120 100 2000 Window chean of
Town Hall
E07/2022 Matonal Expess BACS 11855 21208 4345 300 21208 Sale of conch
ji=r
EOT20E2 Foss Andrews BACS 11858 50,00 4319 300 50,00 HIIHM with dog
E0T/20E2 Lisa Tayler BACE 11857 12.15 4345 300 12.15 Salw of hand
painted rocis
607/2022 Kanen Soomt BACS 11838 10.80 435 30 10 B0 Salw of it mouss
607/2022 Kismes Cosches Lid BACS 11858 415,40 435 30 124.20 Sale of Coach
Tickgts
4343 300 T820 Sals of Comch
Tickets
4345 300 1400 Saie of Coach
Tichsts
B0T/2002 'Witham Public Hall Trast BACS 11880 34512 4345 300 14512 Sale of dreamers
MORTEE
B0T/2022 Fast Essex Buses BACE 11881 154 40 4345 300 154 40 Sale of bus tickets
E0T/2002 SAS Vehicle Sendce and Repair BACS 11882 120.10 2002 #4320 00 10008 Drain desel anad
replace spark
0607/2022 Dmisy Communicatong DD 125.34 2150 410 100 107.78 Call chages
WOT/2022 WPowst DD T 18.23 472 30 31145 CCTV cameras
BAOT/2082 Sman Ofice Solutions DD 40800 TILH &3 100 1558 72 Terminaton e
1MAO72022 BT oD 84,53 WTE 472 300 5378 Broadband charpes
12072022 FueiGene oD 100.57 18,32  dddd 400 8185 Fud
1307/2082 Pius Nat oo mar 481 4180 100 409 Ling motal
13072002 RISC IT Solulions Do 2954 455 4100 1100 2455 Onling sarices
12072022 Genke Leasing Lad bD 453 80 TEE8D 413 100 3700 Photocoper ieasing
12072022 Genke Leasing Lad Do 15.12 452 413 100 1280 Photocopier lsasing
13072022 Pius Met bD -28.87 =481 4180 100 -24 08 L:"l:t nominal
130772022 Puus Net oo nw 481 4100 100 409 Broadband chasges
WAOT/20E2  Amedican Express oo 200 4355 300 200 Serace be
WAOT20E2  Cowr Maketplace Merchant DD nm 4355 300 3877 Monhiy senice
ichan
1907/2022 Hl Rewnus and Customs BACSE 11827 B.IT1ET 4145 100 4000 58 :ﬂ 1 PAYE and
a0 300 85513 Monh 1 PAYE and
M
4400 400 281128 Monis 3 PAYE and
L]
Subtotal Camvied Forward: 20571263 000 758137 197 44839
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Oate: 31082022 WithamTown Council Current Year Page 12
Time: 10:20 Cashbook 6 User:CS
Unity Trust Account
Payments made between 02052022 and 3107/022
Nominal Ledger Amalysis
Date Eayee Name Bafrance £Total £ Cmctors EVAT Ao £ Amount Tranzacton
4515 500 74237 Moot 3 PAYE and
N
1907/2022 MM Rewnve and Customs BACS 11827 L.37387 4145 00 4,050 53 Mont 3 PAYE and
N
430t 300 <865.13 Moot 3 PAYE and
N
4400 0 -2811.28 Mot 3 PAYE and
N
4515 500 -T42.87 Mont 3 PAYE and
N
19072022 DO4G Fire Ltd BACS 11873 837780 100280 4120 100 531500 New = alarm
mstal degost
1907/2022 D&G Freltd BACS 11875 237780 -100280 4120 10 531500 Incorexct momina
code
190772022 D&G FireLtd BACS 11875 I 1.00250 9003 %00 531500 New 1m alarm instal
s 531500 New fm= alarm instal
7000 00 531500 New = slarm instal
19/07/2022 Friends ofWitham St John OC BACS 11478 4,000.00 43%0 200 4.000.00 Geant request
1907/2022 Personakise BACS 11877 193.42 3223 4445 400 181.15 Logo's broutdoor
Spaces team
1907/2022 Eastern Lit Servces BACS 11878 42708 71.18 4120 100 35583 Lt maintenance
1907/2022 Maxed IT BACS 11879 2180 380 4100 100 1800 Mnhily monitodng
of worksta
1907/2022 Jares Tosd 8 Co BACS 11880 8.8 1500 4155 100 7500 June payoll ke
1907/2022 Roysl British Legion Witham 8¢ BACS 11881 2% 4310 300 4250 Holl hire br Sunday
Crema
19907/2022 Raitas Business Solutons Lig BACS 11082 28 1210 4100 10 2050 Anmusl Asset
mantory
1907/2022 Macmilan Cancer Support BACS 11483 118073 40 1.158.73 Distrd of Mayor's
acoeal
1907/2022 Mrs A Sullian BACS 11884 [.xX-.} 4345 300 a0 guolnetsm
i
1907/2022 EH Smith Buiders Merchants SACS 11085 Qmn T2 448 0 3580 Carcassing timber
907/2022 Kemgoo SACS 11082 141.00 235 44 W 11750 Dog waste bags
1907/2022 Stwockale LY BACS 11887 2.500.00 41087 4345 300 2083.33 Srockwle Lid
190772022 Chubd Fire & SecuntylLtd BACS 11888 102508 17101 4120 100 85805 Anaual monibr of
fre aamm
1907/2022 Witham Public Hall Trust BACS 11889 L% 445 300 1800 Sale of wrious
tokes
445 W0 11000 Sale of aricus
tokes
4245 300 34200 Sale of wrous
tokes
1907/2022 Ineston in Pecple BACS 11830 1.575.00 225 4«10 W00 1312 50 Assessment mwice
1907/2022 SLCC Enmeprises Lid BACS 11031 2248 8580 4130 10 43300 2022 Natoral
Conference
1907/2022 Ciower Maketplace Merchant o0 27.00 450 455 00 2250 Montly hase
charge
Subtotal Carried Forward: 2162%.5 0.00 973058 20650467



Policy and Resources Committee —12.9.2022

Dste: 31/08/2022 Witham Town Council Current Year Page 13
e 10:20 Cashbook 6 User
Unity Trust Account

Payments made between 02052022 and 3107/2022

Nomnal Ledger Amalyss

Cate Enas Name EVAT Ag _Transacton
W07/2022 FueiGene - W 4

-
on
-

BN

'
i

Tot! Payments 237,131.79 0.00 983335 2729844

Back to Agenda
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Agenda Item 10(c)

05082022 Witham Town Council Current Year Page 1
fe26 Detailed Income & Expenditure by Budget Heading 310772022
Month No: 4 Cost Centre Report
Acual Year  Cument Vanance  Commitied  Funds % Spent  Transter
To Date Anrual Bud  Anmual Total  Expendiiure  Avallable tofnom EMR

100 Administration

1100 Samdry Receipts T.TE4 500 (7.264) 1556.7%
1500 Hall Hire 1.6B8 12,000 10,312 14.1%
Administration :- Income 5472 12,500 3028 T3.8% 0
4100 1T 1.143 4,000 2,857 2857  ZBE%
4101 Charges BB 500 412 412 176%
4115 Travel Expenses ] 500 500 500 D.0%
4120 Town Hall 17.012 35,000 17,BEB 17888 4B6%
4121 Gas 1.110 5,500 4,280 4300 202%
4122 Blectricity k] 5,700 4,831 4861 147T%
4130 Photocopying 5,143 3,000 {2,143) (2,143) 1T14%
4135 Postage 17 500 483 433 33%
4140 Stationery 243 1,500 1,257 1257  182%
4145 Admin Team PAYE/LGPS 03,446 224,215 155,768 166,788 30.5%
4150 Office Equipment 140 4,000 3,851 3,851 3ITR
4180 TelephoneFax il 1,800 1,784 1,784 0.3%
4185 Inswrance 8214 B.500 (T14) (T14) 1084%
4170 Sundry Expenses aar 1,500 53 593 805%
4175 Audit & Legal 2a0 6,500 6,220 6,220 4.3%
4180 Affiiation Fees 3,655 5,000 1,345 145 T31%
4185 Members -Conferencing/Training 285 2,000 1,735 1735 132%
4180 Staff -ConferencingTraining 2,306 5,000 2,604 2604 478E%
4185 Payroll Charges 220 B00 580 580 IT4%
4200 Petty Cash 164 650 486 433 252%
Administration :- Indirect Expenditure 111,297 36,165 204,868 0 204888 35.2% 0
Net Income owver Expenditure (101,825)  (303.665)  (2041.840)
200 Planning & Transport
4600 Meighbourhood Plan ] 5,000 5,000 5,000 D.0%
Planning & Transport :- Indirect Expenditure o 3,000 5,000 0 3,000 00% 0
Net Expenditure o {5000} (3,000)
300 Commurity
1300 Information Sales Income 15,567 75,000 50433 208%
1310 Witham Festval Income 1.040 1,500 480 68.3%
1320 Mew Events Income 1870 0 {1,870) D.0%
1501 Dog Show 1.100 500 (600) 220.1%
Community - income 19,678 T7.000 57322 25.6% 1]
Continued over page
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05002022 Witham Town Council Current Year Page 2

ez Detailed Income & Expenditure by Budget Heading 310772022

Month No: 4 Cost Centre Report

Actual Year Current Varance  Commitied Furids % Spent  Transfer

ToDate  Annual Bud  Annual Total Expendiure  Avallable oMo EMR
4301 Community Team PAYELGPS N.176 &1.800 40,724 40724 M4I%
4305 Remembrance 0 1,200 1,200 1,200 0.0%
4310 Siver Cinema 420 2,000 1,580 1580 21.0%
4315 Town Clock 711 1,300 fad:e] 548 BMTR
4330 Queen's Jubilee 5441 7,000 [1.441) (1,441) 1208%
4340 Christmas Decorations 8,730 10,600 3.881 3861 E36%
4345 Information Centre Purchases 11,118 65,000 53,881 53881 171%
4355 Information Centre Administrat g4 3,000 2,358 2356 21.5%
4380 Comemunity Grant Aid 4,750 15.000 10,250 10250 31.7%
4365 Citzens Advice Bureau 10,000 10,000 a 0 1000%
4371 Community Safety 0 2,500 2,500 2,500 0.0%
4372 CCTV 713 B.000 7,27 T.287 B.E%
4373 Special Constable Expenses 5 5,000 4,835 4,685 6.2%
4374 Special Constable Recruitment 0 1,000 1,000 1,000 0.0%
4375 Other Commumity Support 0 1,500 1,500 1,500 0.0%
4376 Halloween 0 2,000 2,000 2,000 0.0%
4377 Easter Trail 1321 1,500 178 178 BB1%
4378 Witham Dog Show 2262 2,000 (262) (262)  113.1%
4380 Witham Festial 4531 18,000 13,468 13468 252%
4380 Christmas Events & Tree 0 3,000 3,000 3,000 0.0%
4325 New Events Improvements 0 1,500 1,500 1,500 0.0%
Community - Indirect Expenditure 73142 223,000 149,858 1] 149,858  32.8% 0
Met Income over Expenditure (53.464) (1450000 {92,535)
400 Enwironment
1401 Dog & Bench Sponsorship Scheme 4,650 1,850 {2,000 281.8%
Environment :- Income 4,550 1,650 [3.000) T2miE% 0
4400 Operations PAYELGPS 43,083 126,714 T8,631 78631  ATE%
4420 Eguipment Supplies & Maintenan 3,758 4,000 241 241 p40%
4425 Lighting Maintenance & |Htility 208 4,000 3,782 3,7e2 52%
4431 Toilet Block - Town Park 175 7.850 7475 TATE 23%
4432 New Tree Planting 0 2,000 2,000 2,000 0.0%
4433 Tree Maintenance 0 0,000 0,000 2,000 0.0%
4435 Dog Bin Maintenance 0 600 800 300 0.0%
4437 Dog & Bench Schemes 2,025 1,200 (B25) (B25) 188.5%
4444 Fleet 1,681 4,000 2,309 2308 423%
4445 Open Spaces General 341 1,500 BED 858 427%
4445 James Cooke Wood & 2,000 1,804 1,004 0.3%
4447 River Walk 5 3,000 2,805 2,805 0.2%
Continued ower page
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O5M2022 Witham Town Council Current Year Fage 3
feze Detailed Income & Expenditure by Budget Heading 310712022
Month No: 4 Cost Centre Report
Actual Year Cument Varance  Commitied Furds % Spent  Transier
Ta Date Anrual Bud  Annual Total  Expenditure  Awvallable tofrom EMR
4448 Whetmead LNR 0 2,000 2,000 2,000 D.0%
4452 River Walk Signage 0 3,000 3,000 3,000 D.0%
4453 Litter Bins 0 EB.000 E.000 £,000 D.0%
4455 Witham in Bloom 840 12,200 11,360 11,360 6.8%
4457 Waste Disposal %4 1,000 TG TOG  I84%
Environment :- Indirect Expenditure ar.T2T 191,864 134137 0 134137 301% 1]
Net Income over Expenditure (53,077} (190.214) [137.127)

500 Policy & Resources

1500 Hall Hire 3778 0 {3,778) 0.0%

1508 Christmas Events 500 500 0 100.0%

1510 Interest Receved 187 100 {87) 188.5%
Policy & Resources - Income 4 465 B00 [3.BE3) T44 1% 0

4500 Instructions & Reports 0 5,000 5,000 5,000 0.0%

4503 Communications & Exhibitions 517 1,500 |83 983  M4.5%

4505 Civic Recepbons 430 2,000 1,570 157 21.5%

4510 Christmas Expenses 0 2,700 2,700 2,700 0.0%

4515 Mayor's Allowance 2187 2,000 {187) {187) 109.3%

4518 Civic Gesture 40 500 480 480 B.O%

4517 Members Allowance 1,000 £.000 7,000 7000 125%

4525 Newsletter & Publications 2601 12,000 B,229 8388 2MT%

4535 Surveys & Consultations 0 1,000 1,000 1,000 0.0%
Policy & Resources - Indirect Expenditure 6,773 34,700 279235 0 27925 19.5% 0

Net Income over Expenditure [2.310) {34,100 [31,790)
600 Precept

1600 Precept 362,203 704 408 352203 5000%

1608 Collection Fund Surphus 0 B.694 B.598 0.0%
Precept - Income 352203 713104 350301 Taa% 0

HNet Income 352,203 713104 360301

800 Expenditure From EMR

@001 CapEx - Environment 53 0 (534) (534) D.0% 550
2003 CapEx - Policy & Resources 5315 0 {5.315) 5.315) D.0% 5,315
Expenditure From EMR - Indirect Expenditure 5,849 0 (3.843) 1] {5.843) 2,865
Net Expenditure {5.849) 1] 5,849

TODD plus Transfer from EMR 5,857

T001 less Transfer to EMR B

Movement tod{from) Gen Reserve i}
Caontinued ower page
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O5M2022 Witham Town Council Current Year Fage 4
ez Detailed Income & Expenditure by Budget Heading 310712022
Month Mo: 4 Cost Centre Report
Actual Year Current Vananos Commitied Funds % Spent  Transier
Tio Dake Anmual Bud  Anrual Tolal  Expendliure  Avallabie tofrom EMR
Grand Totals:- Income 390,457 804,854 414 38T 48.5%
Expenditure 234,789 770,729 313,940 0 315940 331%
MNet Income over Expenditure 135,678 34,125 (101.553)
plus Transfer from EMR 3,837
less Transfer to EMR g
Mowement tol/(from) Gen Reserve 141,527
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Heading Budget % Over |Amount Over |Reason
Incorrect settlement figure taken by previous company, returned in August 2022 under Direct Debit
Photocopying 3,000.00 71.40% 2,143.00|Guarantree Scheme
Insurance 8,500.00 8.40% 714.00]Previous insurer pulled out of market and all new quotes higher
Queen's Jubilee 7,000.00 20.60% 1,441.00| Offset by £1970 income
Witham Dog Show 2,000.00 13.10% 262.00]| Offset by £1100 income (expected £500)
Dog & Bench Scheme 1,200.00 68.80% 825.00| Offset by £4650 income (expected £1650)
£187 should have come from previous year's budget, issue with mismatch of financial and civic year
Mayor's Allowance 2,000.00 9.30% 187.00] (previous Mayoral Allowance was requested to be paid monthly not yearly)

Back to Agenda

LOCAL COUNCIL
AWARD SCHEME

"QUALITY

59



Policy and Resources Committee —12.9.2022

Agenda Item 10 (d)

30/08/2022 Witham Town Council Current Year Page 1

11:24 Earmarked Reserves

Account Opening Balance Net Transfers Closing Balance

320 EMR - LED Streetlighting 0.00 0.00
321 EMR- Community Day 567.13 -567.13 0.00
322 EMR - Information Centre 0.00 0.00
323 EMR- Streetlighting Sinking Fu 0.00 2,000.00 2,000.00
324 NIL 0.00 0.00 0.00
325 EMR - Riverwalk Cycleways 41,400.00 18,600.00 60,000.00
330 EMR - Puppet Festival 2.171.95 -2,171.95 0.00
333 EMR - Community Safety /(CCTV 20,000.00 20,000.00
335 EMR - Highways Devolution 36,833.94 -395.63 36,438.31
336 EMR - Acquisitions 0.00 0.00
340 EMR - Land Improvement 20,000.00 20,000.00 40,000.00
345 EMR - Vehicle Replacement Fund 0.00 0.00
346 EMR - Equipment Replacement 20,000.00 10,000.00 30,000.00
350 EMR - Street Furntiture Renew 20,000.00 20,000.00
355 EMR - Major Repairs & Renewals 11,225.00 -1,540.00 9.685.00
356 EMR - Town Hall Development 0.00 0.00
357 EMR - Winter Wonderland 25,000.00 -25,000.00 0.00
358 EMR -J C Wood Imp Plan 20,000.00 30,000.00 50,000.00
359 EMR - Whetmead Imp Plan 20,000.00 -7,850.00 12,150.00
360 EMR - Election Expenses 61.67 9,938.33 10,000.00
361 EMR - Members Allowance 3,000.00 -3,000.00 0.00
362 EMR - Allotment Control Accoun 0.00 442078 442078
390 EMR- Mayor's Appeal 0.00 0.00
240,259.69 54,434.40 294,694.09
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