Town Council - 7.6.2022

Town Hall | 61 Newland Street | Witham | CM8 2FE
01376 520627
witham.gov.uk

AGENDA

WITHAM TOWN COUNCIL
Date: Tuesday, 7" June 2022 Time: 7:30 p.m.
Place: Council Chamber, Town Hall, Newland Street, Witham, CM8 2FE

Members are hereby summoned to attend the above Meeting to transact the following business.
Members are respectfully reminded that each item on the Agenda should be carefully examined. If
you have any interest, it must be duly declared.

To be present: Councillors Bayford (Town Mayor)
Goodman (Deputy Town Mayor)
Ager

Atwill

Barlow

Hicks

Jay

Kilmartin

Lager

Lager

Pleasance

Rajeev

Weeks

Williams

Williams

REIVAZIOPRPONTTANE S

1. APOLOGIES FOR ABSENCE

To receive and approve apologies for absence.
2. MINUTES

To receive the Minutes of the Meeting of Town Council held 16" May 2022 (previously
circulated).

3. INTERESTS

To receive any declarations of interest that Members may wish to give notice of on matters
pertaining to any item on this agenda.
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4. QUESTIONS AND STATEMENTS FROM THE PUBLIC

An opportunity to enable members of the press and public present to comment upon any item
on the Agenda.

Order Note: A maximum of 30 minutes is designated for public participation time with no
individual speaker exceeding three minutes unless otherwise granted an extension by the

Chairman under Standing Order 3(F) & 3(G)

5. ESSEX COUNTY AND BRAINTREE DISTRICT COUNCIL UPDATE

To receive reports from Essex County and Braintree District Councillors on matters relating to
Witham.

6. TOWN MAYOR’S ENGAGEMENTS

To receive details of the Town Mayor’s engagements attended for period 10" May to 7*" June
2022 (attached at page 4).

7. TOWN CLERK’S REPORT

To receive the Town Clerk’s report on matters arising (attached at page 6).

8. QUEEN’S PLATINUM JUBILEE CELEBRATION

To receive a verbal report on the Queen’s Platinum Jubilee Celebration held on 2" June 2022.

9. COMMITTEE REPORTS

(a) Planning and Transport Committee held 9% and 23" May 2022
Minutes 294 to 308 and 1 to 12 (inclusive).

To receive a report of the Meetings.

(b) Community Committee held 23" May 2022
Minutes 1 to 16 (inclusive).

To receive a report of the Meeting.

10. ANNUAL ACCOUNTS 2020 — 2021

To receive and approve the Annual Accounts for the year ending 315 March 2022 (attached
at page 7).

11. ANNUAL INTERNAL AUDIT REPORT

To receive the Town Council’s Internal Audit Report for the financial year 2021/2022 (attached
at page 16).
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12. ANNUAL GOVERNANCE AND ACCOUNTABLITY RETURN (AGAR) — SECTION 1 GOVERNANCE
STATEMENT

To receive and approve the Town Council’s Annual Governance Statement 2021/2022
(attached at page 22).

13. ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN (AGAR) — SECTION 2 ACCOUNTING
STATEMENTS

To receive and approve the Town Council’s Accounting Statements 2021/2022 (attached at
page 23).

14. EXCLUSION OF THE PRESS AND PUBLIC

TO RESOLVE That under the Public Bodies (Admissions to Meetings) Act
1960, the press and public be excluded from the Meeting for the
consideration of the remaining items of business on the grounds they
involve the likely disclosure of exempt information falling within Schedule
12A (S3) of the Local Government Act 1972.

15. LAND TRANSFERS

To receive a report.

Y Vst T\,
RJ f!.\l\.‘iﬂ'f v

Nikki Smith
Town Clerk

NS/GK/30.5.2022
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Sunday, 15th May

Saturday, 21° May

Saturday, 28" May

Monday, 30" May

Friday, 3" June

Sunday, 5" June
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Agenda ltem 6

LIST OF MAYORAL ENGAGEMENTS

COUNCILLOR MRS ANGELA KILMARTIN

9™ MAY 2022 TO 16™ MAY 2022

Annual Alumnae Reunion at the Ursuline High School,
Brentwood.

Councillor Kilmartin attended the Annual Alumnae Reunion at the
Ursuline High School.

17T MAY TO 7™ JUNE 2022
COUNCILLOR JACK BAYFORD

Witham Squadron 295 Mess Night
Councillor Bayford attended the Witham Squadron 295 Mess Night at
Rivenhall Oaks.

Cygnus Trio Charity Concert

Councillor Bayford attended the Cygnus Trio charity concert at the
United Reformed Church that was raising funds for the newly
supported housing project ‘House of Grace’.

Inauguration of the Mayor of Waltham Abbey
Councillor Bayford attended the inauguration of the Mayor of Waltham
Abbey at Waltham Abbey Town Hall.

Witham Foodbank
Councillor Bayford attended a tour of Witham Foodbank.

Maldon Town Councils Platinum Jubilee Service
Councillor Bayford attended a service to commemorate HM Queen
Elizabeth’s Platinum Jubilee held by Maldon Town Council.

Jubilee Fun Day
Councillor Bayford attended a Jubilee fun day held by the Templar’s
Community Association at the Templar’s estate.

Call of Ever Song Service
Councillor Bayford attended the Call of Ever Song service at St
Nicolas' Church.
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ENGAGEMENTS UNDERTAKEN BY THE DEPUTY TOWN MAYOR
COUNCILLOR JOHN GOODMAN

Friday, 27" May Funeral of Councillor CIliff Livermore
Councillor Goodman on behalf of the Town Mayor, attended the
funeral of former Councillor CIliff Livermore.

Wednesday, 1st June Age Well Jubilee Afternoon Tea
On behalf of the Mayor of Witham, Councillor Goodman attended a
red, white and blue Jubilee afternoon tea for Age Well in the Town
Hall Chamber.

Friday, 3" June RAFA Fancy-dress Judging
On behalf of the Mayor of Witham, Councillor Goodman judged a
fancy-dress competition at the RAFA club in Witham.

Back to Agenda
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Town Clerk’s Report

Matters Arising

Town Council = 7t" June 2022

Agenda ltem 7

This report details all relevant matters arising that have occurred since the last Town Council meeting. Matters may feature
on multiple reports, as they remain outstanding.

MINUTE RESOLUTION

DIRECTION

Notifiable Correspondence

This report details all relevant correspondence raised & received in response to a resolution. Correspondence remains
outstanding on this list until fully satisfied by Full Council or its respective committee.

DATE CORRESPONDENCE

STATUS

25.05.2022

FOI received regarding migrant accommodation

Responded to

Other Meetings

Date

Personnel

Reason for Meeting

10™" May 2022

Tina Townsend

Witham Town website

10™" May 2022

SLCC Essex Executive Committee

Quarterly meeting

12t May 2022

Eve Cleghorn- BDC

Changing Places Toilet Grant

14 May 2022

Jive Swing

Queen’s Jubilee Site Visit

17 May 2022

SLCC National Executive Commit-
tee

Quarterly meeting

17'h May 2022

Beresfords Estate Agents

Event PR

20t May 2022

Newland Centre & Grove Centre

Queen’s Jubilee

24 May 2022

Eastlight Housing Association

Community scheme details

315t May 2022

Andy Goodwin

A12 impact on Whetmead

Back to Agenda
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Witham

town council

Annual Accounts

Financial Year 2021/2022
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Town Council — 7™ June 2022

Supporting Statement of Responsibilities

Witham Town Council is required to make arrangements for the proper administration of its financial affairs and
ensure that it appoints a Responsible Financial Officer with direct accountability for its overall administrative
functions in accordance with the Local Government Act 1972 (S151). In addition to this, Members and Officers
of the Council are under a duty to:

e Ensure that value for money is obtained for all business transactions.
e  Ensure that public money is under appropriate safeguarding measures.

e Ensure that an appropriate system of internal control is in force and monitored for effectiveness.

In preparing these accounts in conjunction with the Annual Governance and Accountability Return, the Council
confirms that it has adhered to the Accounts & Audit Regulations and:

e Putin place effective arrangements for financial management.
e Maintained an adequate system of internal control.

e Took all reasonable steps to assure that there were no matters of actual or potential noncompliance
with laws, regulations or proper practices that could have a significant financial | effect on the ability of
this authority to conduct its business or manage its finances.

e Provided proper opportunity in the year for the exercise of electors rights in accordance with the Ac-
counts & Audit Regulations.

e Carried out an assessment of risks faced by the authority.
e Took all appropriate steps to action any matters raised on audit reports.

e Considered whether any litigation, liabilities or commitments, events or transactions occurring either
during or after the year end have a financial impact on the authority and where appropriate, included
them in the accounting statements.

F\j N\;{f”'ﬁb—

Nikki Smith

Town Clerk & Responsible Financial Officer
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Contents

Balance Sheet

Cash & Reserves Reconciliation
Reserves Reconciliation

Total Income & Expenditure Charts
Total Income & Expenditure Report
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Town Council — 7™ June 2022

Total Income

= Precept

= Admin

= Community

= Environment

m Policy and Resources

= Tax Collection Surplus

Total Expenditure

m Admin
Community

M Environment

M Policy & Resources

W EMR



Balance Sheet

31st March 2021

4,875
9,442
4,821
0,443
4,187
221,888
54

188,503
0

442,814

442 814

15,508
8,658
7.348

31,510

411,304

253,277
587

704
40,000
2,172
20,000
27,568
5,000
20,000
15,000

4,000
3,200

411,304
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Current Assets

Debtors

VAT Control Account
Frepayments

Stock

Lioyds Bank Accoumnt
32 day Motice alc
Petty Cash

Unity Trust Account
85 Day Motice

Total Assets

Current Liabilities

Creditors
Accruals
Mayors Appeal

Receipts in Advance

Total Assets Less Current Liabilities

Represented By

General Reserves

EMR- Community Day

EMR - Information Centre

EMR - Riverwalk Cycleways
EMR - Puppet Festival

EMR - Community Safety /CCTV
EMR - Highways Dewolution
EMR - Acquisitions

EMR - Land Improvement

EMR - Equipment Replacement
EMR - Sireet Furntiture Renew
EMR - Major Repairs & Renewals
EMR - Town Hall Development
EMR - Winter Wonderand
EMR - J C Wood Imp Plan

EMR - Whetmead Imp Plan

EMR - Election Expenses

EMR - Members Allowance

Town Council — 7™ June 2022

31st March 2022

2,089
9,608
5,018
0,745
13.713
0
2
159,421
371,762
572,235

572,235
18,824
0
1,528
9,924

30,277

541,959

301,600

567

o

41,400

2172

20,000

38,834

0

20,000

20,000

20,000

11,225

0

25,000

20,000

20,000

82

3,000

541,959
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Cash & Reserves Reconciliation

Bank Statement Balances

= O kB W R =

31/03/2022
29/02/2020
18/09/2020
22/03/2022
31/03/2022

31/023/2022
31/03/2022

Other Cash & Bank Balances

Receipts not on Bank Statement

Closing Balance

0

31/03/2022

All Cash & Bank Accounts
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Account Description

Lloyds Current Account
Working Fund

Mayors Appeal

32 Day Notice 13620909LS
Petty Cash

Unity Trust Bank Account
95 Day Notice

Cashbook Suspense

All Receipts Cleared

Lioyds Bank Account

Waorking Fund CLOSED
Mayor's Fund CLOSED

32 day Notice afc

Petty Cash
Unity Trust Account

95 Day Notice
Other Cash & Bank Balances
Total Cash & Bank Balances

12

Balance
13,712.69
0.00
0.00
0.00
161
199,420.95
371,762.33

544,897.58
0.00

0.00

544.897.58
0.00

0.00

544.897.58

13,712.69

0.00

0.00

0.00

1.61

159,420.95

371.762.33

0.00

544,897.58



Witham Town Council — 7.6.2022

Reserves Reconciliation

Code Description Last Year £ This Year £
Total Reserves 411,303.60 541,958.74

100 Debtors 4,875.26 2,969.14
105 VAT Control Account 9.441.78 9,608.45
110 Prepayments 4621.00 5,015.54
120 Stock 9.443.02 9,744 63
Less Total Debtors 28,381.08 27,337.76

500 Creditors 15,506.09 18,823.66
510 Accruals 8,658.00 0.00
540 Mayors Appeal 7.345.81 1,528 94
560 Receipts in Advance 0.00 9,924 00
Flus Total Creditors 31,509.90 30,276.60

Equals Total Cash and Bank Accounts 414,432.44 544,897.58

200 Lioyds Bank Account 4,186.81 13,712.69
230 32 day Notice a/c 221,688.08 0.00
240 Petty Cash 54.48 1.61
250 Unity Trust Account 1688.,503.07 159,420.95
260 95 Day Notice 0.00 371,762.33

Total Cash and Bank Accounts 414,432.44 544,897.58

13
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Witham Town Council — 7.6.2022

Total Income & Expenditure Report

31st March 2021 31st March 2022

Income Summary
624,473 Precept 675,494

624,473 Sub Total 675,494

Operating Income

30,182 Administration 100,213
12,323 Community 50,830

575 Environment 1,810
5,115 Policy & Resources 17,780
7419 Precept 8,698

680,086 Total Income 863,825

Running Costs

327,978 Administration 307,980
125,338 Community 203,339
177,077 Environment 185,123
10,589 Paolicy & Resources 19,874
0 Expenditure From EMR 16,853
640,982 Total Expenditure 733,170

General Fund Analysis

235,508 Opening Balance 253,277
680,086 Plus : Income for Year 863,825
915,595 1,117,102
640,982 Less : Expenditure for Year 733,170
274,613 383,032

21,336 Transfers TO / FROM Reserves 82,233
253,277 Closing Balance 301,699

Witham Town Council Annual Accounts 2021/2022

Copies of this document are available online and can be obtained from the Town Hall by request by
emailing townclerk@witham.gov.uk

For all queries concerning accounting statements, please email townclerk@witham.gov.uk

14
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Witham Town Council — 7.6.2022

Back to Agenda
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Witham Town Council — 7.6.2022

Agenda Iltem 11

HEELIS&GLODGE

Local Council Services ¢ Internal Audit

Year End Internal Audit Report for Witham Town Council — 2021/2022

The following Internal Audit was carried out on the adequacy of systems of control and
should be read in conjunction with the Interim Internal Audit report dated 19/10/2021. The
following recommendations/comments have been made:

Income: £863,825 Expenditure: £733,170 Reserves: £541,959

AGAR Completion:

Section One: Yes - unsigned

Section Two:Yes - unsigned

Annual Internal Audit Report 2020/2021: Yes
Certificate of Exemption: No

Financial regulations Standing Orders and Financial Regulations
Tenders

Appropriate payment controls including acting within the legal
framework with reference to council minutes

Identifying VAT payments and reclamation

Cheque books, paying in books and other relevant documents

Standing Orders in place: Yes
Reviewed: 16/5/2022 (Ref: 17)
Financial Regulations in place: Yes

Reviewed: 16/5/2022 (Ref: 17)

VAT reclaimed during the year: Yes
Submission date: 17/5/2022
Period: 1/1/20221 —31/3/2022
Amount: £9,290.84

Registered: No

16
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Risk Assessment

Budgetary controls

Witham Town Council — 7.6.2022

There were no tenders during the year that exceeded the £25,000 Public
Contract Regulations threshold.

The following policies were reviewed and approved at a meeting held on
29/3/2022 (Ref: 58):

e Training

e Data and Document Retention
e Extended Procurement Process
e Freedom of Information

e Registration of Gifts

e Publication Scheme

e General Privacy Notice

Appropriate procedures in place for the activities of the council
Compliance with Data Protection regulations

Risk Assessment document in place:  Yes
Data Protection registration: Yes — Ref: 26922290
Data Protection

The General Data Protection Regulations have changed and the
new Regulations came into force on 25 May 2018. It is likely that
this will affect the way in which the Council handles its data. Due
to the financial risk associated with the General Data Protection
Regulations, the Council have included this in their Risk
Assessment.

Privacy Policy published: Yes

Insurance was in place for the year of audit. The End of Year
Financial Risk Assessment, including Internal Controls were
reviewed by the Scrutiny Panel on 10/3/2022 and reported to the
Policy and Resources Committee at a meeting held on 29/3/2022
(Ref: 61). An Interim Financial Risk Assessment was undertaken
by the Scrutiny Panel on 9/9/2021.

The Council have effective internal financial controls in place.

The Clerk provides financial reports to council meetings.
Counciflors are provided with information to enable them to make
informed decisions.

Bank signatories were appointed at the meeting held 16/5/2022
(Ref: 20).

Verifying the budgetary process with reference to council minutes

and supporting documents

LOCAL COUNCIL
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Income controls

Petty Cash

Payroll controls

Asset control
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Witham Town Council — 7.6.2022

Precept: £679,744 (2021-2022) Date: 18/1/2021 (Ref:
250)
Precept: £704,406 (2022-2023) Date: 17/1/2022 (Ref:
180)

Effective budgetary procedures are in place. The precept was
agreed in full council and the precept decision and amount has
been clearly minuted. The Clerk ensures the council are aware of
responsibilities, commitments, forward planning and the need for
adequate reserves. Budget papers are prepared to ensure
councillors have sufficient information to make informed
decisions. Budgets are monitored during the year.

Precept and other income, including credit control mechanisms

All were found to be in order. Income controls were checked and
income received and banked cross referenced with the Cash Book
and bank statements.

Associated books and established system in place

A satisfactory petty cash system is in place with supporting
paperwork. A sample of receipts were examined from November
2021 to March 2022 and cross referenced with vouchers and the
cash book. All were found to be in order.

PAYE and NIC in place where necessary.
Compliance with Inland Revenue procedures

Records relating to contracts of employment

PAYE System in place: Yes
Employer’s Reference: 245/WW723
P60s issued: Yes

The Council continue to operate RTI in accordance with HMRC
regulations. Payroll is outsourced. All supporting paperwork is in
place and a P60 has been produced as part of the year end
process. Eligible employees have joined the Local Government
pension scheme.

Audit trails were carried out on a sample of employees. All were
found to be in order.

Inspection of asset register and checks on existence of assets

Cross checking on insurance cover

18



Bank Reconciliation

Reserves

Year-end procedures

Internal Audit
Procedures
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A separate asset register is in place. Values are recorded at cost
value/insurance value. The total value of assets are recorded at
£1,139,671. The figure in the asset register corresponds with the
figure in Section 2, Box 9 of the AGAR.

It s noted that Section 2, Box 9 (2021) has been corrected due to
a depreciated figure being entered in the 2021 AGAR.

Regularly completed and cash books reconcile with bank
statements

All were in order. Bank Reconciliations are carried out regularly.
The bank statements reconciled with the end of year accounts
and bank reconciliations for all accounts.

Bank Balances at 31 March were confirmed as:

Lloyds Business xXxxx2286 £13,712.69
Lloyds Deposit 95 Day ~ WITHAMCOUN £371,762.33
Unity Trust xXxxx4430 £159,420.95

General Reserves are reasonable for the activities of the Council
Earmarked Reserves are identified

The Council have adequate general reserves (£301,699) and have
identified earmarked reserves (£240,260) in their year end
accounts.

The Council reviewed their Investment Policy at a meeting held
on 16/5/2022 (Ref: 26).

Appropriate accounting procedures are used and can be followed
through from working papers to final documents

Verifying sample payments and income
Checking creditors and debtors where appropriate.

End of year accounts are prepared on an Income & Expenditure
basis. Creditors and Debtors are identified within the year end
accounts.

The 2022 Interim Internal Audit report was considered by the
Council at a meeting held on 29/11/2021 (Ref: 41).

A review of the effectiveness of the Internal Audit was carried out
on

Heelis & Lodge were appointed as Internal Auditor for the
financial year 2022-2023 at a meeting held on 16/5/2022 (Ref:
24).

19



Witham Town Council — 7.6.2022

External Audit The External Audiitor’s report was considered at a meeting held
on 18/10/2021 (Ref: 127).

The following matters were brought to the attention of the
Council:

ther matters not affecting our opinion which we draw to the attention of the authority:
e note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed to make proper
provision during the year 2021/22 for the exercise of public rights, since the approval date was after the start of the period for the exercise of

public rights. As a result, the smaller authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2021/22 and ensure
hat it makes proper provision for the exercise of public rights during 2022/23.

It s noted that the 2021-2022 Annual Governance Statement,
Assertion 4, has been completed in accordance with the above
instructions.

Additional Comments/Recommendations

» There are no additional comments/recommendations to make in relation to this audit.
» T would like to record my appreciation to the Clerk to the Council for her assistance
during the course of the audit work

N s

Heather Heelis
Heelis & Lodge

30 May 2022

20
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Witham Town Council — 7.6.2022

Annual Internal Audit Report 2021/22

WiITHAM T0WN (OUNCL L
Wik WiTAA™M . G0 U UK

During the financial year enced 31 March 2022, this authority's intamal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
oul below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriate acceunting records have been properly kept throwghout the financial year. S
B. Tnis authority complied with its financial regulations, payments were supportad by invelces, all
expenditure was approved and VAT was appropriately accounted for. v’
C. This authorily assessed the significant risks ta achieving its objectives and reviewed the adequacy \/
of arrangements to manage these
D. The precept er rates requirement resulted from an adequate budgetary process; progress against /
the budget was regularty monilored: and resesves were appropriate,
E. Expected income was fully recesved, based on correct prices, properly recorded and promgtly 7
v
e
v

banked, ard VAT was appropriatety accounted for.

F. Pelly cash payments were properly supporied by receipts, all petly cash expendilure was approved
and VAT approprately accounted for.

G. Salanes to employees and allowances to members ware paid in accordance with this autherity's
approvels, and PAYE and NI requiraments were properly apphed.

H. Asset and investments registers were complete and accurate and propardy maintained,

I Periodic bank aceount recenciliations were propary carnad out during the year.

J. Accounting statements preparad during the year ware prepared on the correct accounting basis (recepls
and payrments or Income and expendilure), agreed to the cash book. supporied by an adequate audit
trall from uncerlying records and where appropriate deblors and creditors wers properly recorded,

K. If the authorily certfied itself as exempt from a limitad assurance review In 2020/21, It met the
exemplion crdaria and correctly declared tsell exempt. (If the authonty had & limiled assurance
review of its 2020/21 AGAR tick “not covered?)

L. The authority publishas infermaticn an a free to access websie/wabpage up to date at the time of
the internal audit in accordance with any relavant transparency code requiremeants v

M. The authonty, during the previous year (2020-21) correctly provided for the penad for the exercise of
public fights a= required by the Accounts and Audt Ragulations (evidenced by the notice published |/
on the websile and/or authonty approved minutes confirming the dates sat).

N. The authonity has compled with the publicalion regurements for 2020021 AGAR /
(see AGAR Page 1 Guidance Noles)

0, (For local councils only)
Trust funds (Including charitable) - The council mel its responsibilibes as a trustee.

For any olher risk areas identified by this authority adequate controls existed (list any olher risk areas on separate sheets if noeded).

Date(s) internal audit undertaken Name of perscn who carried out the internal audit
30/05’/3021 19 /10 /202 HHeeus (Hewus ¢ Lodee)

s. ' m 4 -

o e dorat s = == AU ose  30/05/acaR

“If the response is ‘'no’ please state the implications and action beng taken to address any weakness in control identified
(add separate sheels il needed).

“"Note: If the response 15 'not covered' please state when the most racent ntemal audit work was dene in tis area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not {add separate shests if needad).

Annual Governance and Accountabdity Return 2021/22 Form 3 Page 3 of 6
Local Councifs, Internal Drainage Boards and other Smaller Authorities

Back to Agenda
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Witham Town Council — 7.6.2022
Agenda ltem 12

Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

hTHAM 70WN (0UNCG\ Vv

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put In place arrangemens for effective inancal prepared s accounting sfaloments in accordance
manggement during the year, and for the preparation of \/ with he Az and Audkt Reg s,
the accountng statemants.

2. We mainlsined sn adeguate sysiem of intemad cantral MAade Aroper anang s and od rosponsiily
induding measures designed to prevent end detec! fraud \/ fov sefeguariing Ve pubic money and (esowees v
and corupton and reviewed ils efactivanass. s charge.

3. We tcak all reasonable 516ps 10 assure ourselves fras anly done what i has the legal power lo do and has
that there are no maners of actual or polentsl compled mith Propar Praciices i dong so.
mnan-compianca with laws, regulations and Proper

Practices thal could have 2 sigreficant financial effect
on Iha ability of this avthorty o conduct Its
busness or manage Its finances,

4. We provided proper opportunty during lse year for duwving the year gave ol persans irfevested the apportunty fo
tha exercisa of alectoes’ rights in accordance with the / inspoct and ask quashons about this aufhanly’s accownts.
ragurements of lhe Accounts and Aud? Regulations.

5, Wo camiad oul an assessment of tha risks facng this idered and d the financwal and other nzks &
authority and ook appr sieps to ge those faces and dealt with them prageriy,

risks, including the introduction of intemal contrals anddor
external insurance cover where requined,

6. Ve maintaned throughout the year an adequate and
effacive systam of inteenal audit of the acoounting
roconds ard control sysiems,

7. Wia took appropriate action on all matiers raised
¥ raports from ntesnal and extemal audi.

8, We considerad whether any liligasion, Kabillies or
commitments, events or lransacions, accumring ethar
during or afler the year-end. have a finandial Impact on
this authorty and, where appropriate, have included them
1 1he accounting statements,

Aranged far a competant perscn, Indepandent of e inancial
canfrols and procanxes, 10 give an abjechive view on whather
Mol Gonfrovs meal (He needs of Yis smaley auarty

respanded (o matters drought lo ils affenbon by mifernal and
exiornal audil

disciosed everything if shoulkd have atout its business aclivity
during the year including events faking place after the year
end if rofavant

SIS

9. {For ocal councils only) Trust funds including s met af of its responsitiiies where, as @ body
charitable, i cuwr capacity as the sole managing corpovate, & is a sofe managing frustee of 2 local
trustee we decharged our accountabiley frusf o trusts

responsibillies for the fundisVassats, including
financial reporting and,  requirad, iIndapandant
@xaminatian or audit

*Please provide explanations o the exlernal auditor on a separate sheet for each ‘No” response and describe how the
authority will address the weaknesses identified, These sheets must be published with Ihe Annual Govermnance Statement

Tris Annual Governance Statement was approved at a Swgned by the Chairman and Clerk of the meeling where
meeting of the authorty on: approval was given:
Chairman

and recorded as minute reference:

Clerk

WWW wWitram - 0V - UK
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Agenda ltem 13

Section 2 - Accounting Statements 2021/22 for
WITHAM TOWN

1. Balances brought
forward

IR ' 199 |

411,304

COUNL L

1ying inancal recory,

Total batances and reserves al Ihe beginming of the year
23 recarded in the financial records. Valuve must agree fo
Box 7 of pravicus year.

2. (+) Precapt or Rates and
Levies

24,493

675, 494

Total amount of precept (or for (D83 rates and levies)
receied or receivable in the year, Exclude any grants
raceiad.

3. (+) Total other receipts

35,61%

188,33 |

Total income ov receipts as recorded in the cashbook less
the precept or rafesdevies raceivad (line 2. nclude any
grants received.

4. {-) Staff costs

362,343

403,402

Tolal expendilure or payments made (0 and on behalf
of 3V employees. Include gross salanes and wages.
empioyers Ni contributions, employers pension
contribufions, gradwibies and severance payrments,

5. <) Loan Interast/capital
repaymants

0 0

Tatal expendilre or payrments of capifal and interes!
made duning the year on the authonty's borrowings (if any)

6. (-] All other payments

25 b3Y

315,368

Totai sxpenditure or payments as recorded In the cash-
book less sfalf costs (Nne 4) and loan inferestcapital
repayments (ling 5).

7. (=) Balances carried
forward

41,304

o4),489

Total batances and reserves al the end of the year. Must
oqual (1+2+3) - (4+5+8)

8. Tolal value of cash and
short term investments

Gi4 432

54§98

The sum of aX current and deposit bank accounts, cash
holdings and shori term investments held as at 31 March —
To agree with bank reconciliation.

9, Total fixed assets plus

i A
'ﬂ?a'iffu t% ,f!eﬁ}é 0

1,123,950

1,139, 63

The vafue of a¥ the proparty the suthonty owns — i (s made
up of alf is fixed a ssets and long ferm kvesiments as al
21 March.

10. Total borrowings

0 0]

The ouwlstanding capilal bafance as st 31 March of sV loans
from thivd parties (inchiading PWALB)

11. (For Local Counciis Onty)
Disclosure note re Trust funds
(including charitable)

X

The Council. as a body corporate. acts as sole trustee for
and is responsibler for managing Trusf fungds or assats.

N.B. The figures in the accounting statements above do
nof inciude any Trust ransactions.

| cerdify that for the year ended 31 March 2022 the Accounting
Staternents in this Annual Governance and Accountabiily
Return have been prepared on either a receipts and payments
or inceme and expendilure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Praclitoners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer belore being
presentad (o the authority for approval

NP
3005|2002

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meating where the Accounting
Statements were approved
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Section 3 - External Auditor’s Report and Certificate 2021/22

In respect of

1 Respective responsibilities of the auditor and the authority

Our respansibility as auditors to complete & limited assurance review is set out by the National Audt Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit carmied out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would,
The UK Government has determined that a lower leve! of assurance than that provided by a full statutory awdit is appropriate
for those local public bodies with the lowest levels of spending,

Under a limitad assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditer Guidance Note 02 (AGN 02) as issued by the NAO on behall of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —

hitps hww.nao.org.ukicede-audit-practice/guidance-and-information-for-auditorss .

This autherity Is respensible for ensuring that its financial management is adequate and effective and that it has
a sound system of intarnal control. The authority prepares an Annual Govemance and Accountabilily Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

2 External auditor’s limited assurance opinion 2021/22

(Except for e mattars reporied below)’ on the basis of owr review of Sections 1 and 2 of 1he Annual Goverrance and Actounatdity Retum, in

mvom:mn the information in Secions 1 and 2 of the Amnual Governance and Accountabdity Return is i acoardance with Proper Pracices and

??19' 09rmmevsruvnmmﬂot:\.uau@mitm Givng cause for 11l rek L legislation and regulalory requinsments have nol been met
‘delats as approprate).

(conlinue on & saparate sheet if requred)

Other masllers nol affecting our apimon which wa draw 10 0@ attenlion of the authority

{contnue on a sep sheot ¥ required)

3 External auditor certificate 2021/22

We cerlify/dc not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022,

“N& o nol cevlily compiehion because:

External Auditor Name

Extemal Auditor Signature Drate
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