
Town Council – 7.6.2022 

 

  
 

 

 

 

 
Town Hall | 61 Newland Street | Witham | CM8 2FE  
01376 520627 
witham.gov.uk 

 

AGENDA 
 

WITHAM TOWN COUNCIL 
 

Date:  Tuesday, 7th June 2022  Time: 7:30 p.m. 
 
Place:  Council Chamber, Town Hall, Newland Street, Witham, CM8 2FE 
 
Members are hereby summoned to attend the above Meeting to transact the following business. 
Members are respectfully reminded that each item on the Agenda should be carefully examined. If 
you have any interest, it must be duly declared. 

To be present: Councillors   J. Bayford  (Town Mayor) 
    J. Goodman (Deputy Town Mayor) 
    S. Ager 
    K. Atwill 
    P. Barlow 
    S. Hicks 
    C. Jay 
    A. Kilmartin 
    C. Lager 
    M. Lager    
    T. Pleasance 
    S. Rajeev   
    M. Weeks 
    J. Williams 
    R. Williams 
       

1. APOLOGIES FOR ABSENCE 
 

To receive and approve apologies for absence. 
 

2. MINUTES 
 

To receive the Minutes of the Meeting of Town Council held 16th May 2022 (previously 
circulated). 
 

3. INTERESTS 
 

To receive any declarations of interest that Members may wish to give notice of on matters 
pertaining to any item on this agenda. 
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4. QUESTIONS AND STATEMENTS FROM THE PUBLIC 

 
An opportunity to enable members of the press and public present to comment upon any item 
on the Agenda. 
 
Order Note: A maximum of 30 minutes is designated for public participation time with no 
individual speaker exceeding three minutes unless otherwise granted an extension by the 
Chairman under Standing Order 3(F) & 3(G) 
 

5. ESSEX COUNTY AND BRAINTREE DISTRICT COUNCIL UPDATE 
 

To receive reports from Essex County and Braintree District Councillors on matters relating to 
Witham. 
 

6. TOWN MAYOR’S ENGAGEMENTS 
 

To receive details of the Town Mayor’s engagements attended for period 10th May to 7th June 
2022 (attached at page 4). 
 

7. TOWN CLERK’S REPORT 
 

To receive the Town Clerk’s report on matters arising (attached at page 6). 
 

8. QUEEN’S PLATINUM JUBILEE CELEBRATION 
 

To receive a verbal report on the Queen’s Platinum Jubilee Celebration held on 2nd June 2022. 
 

9. COMMITTEE REPORTS 
 

(a) Planning and Transport Committee held 9th and 23rd May 2022  
Minutes 294 to 308 and 1 to 12 (inclusive). 
 
To receive a report of the Meetings. 
 

(b) Community Committee held 23rd May 2022 
Minutes 1 to 16 (inclusive). 

 
  To receive a report of the Meeting. 
 
10. ANNUAL ACCOUNTS 2020 – 2021   

 
To receive and approve the Annual Accounts for the year ending 31st March 2022 (attached 
at page 7). 
 

11. ANNUAL INTERNAL AUDIT REPORT 
 

To receive the Town Council’s Internal Audit Report for the financial year 2021/2022 (attached 
at page 16). 
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12. ANNUAL GOVERNANCE AND ACCOUNTABLITY RETURN (AGAR) – SECTION 1 GOVERNANCE 

STATEMENT 
 

To receive and approve the Town Council’s Annual Governance Statement 2021/2022 
(attached at page 22). 
 

13. ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN (AGAR) – SECTION 2 ACCOUNTING 
STATEMENTS   
 
To receive and approve the Town Council’s Accounting Statements 2021/2022 (attached at 
page 23). 
 

14. EXCLUSION OF THE PRESS AND PUBLIC 
 

TO RESOLVE That under the Public Bodies (Admissions to Meetings) Act 
1960, the press and public be excluded from the Meeting for the 
consideration of the remaining items of business on the grounds they 
involve the likely disclosure of exempt information falling within Schedule 
12A (S3) of the Local Government Act 1972. 

 

15. LAND TRANSFERS 

To receive a report. 

 
 
 

 
Nikki Smith 
Town Clerk        
 
NS/GK/30.5.2022 
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Agenda Item 6 
 

 

LIST OF MAYORAL ENGAGEMENTS 

 

COUNCILLOR MRS ANGELA KILMARTIN  

 

9TH MAY 2022 TO 16TH MAY 2022 

 
Sunday, 15th May                  Annual Alumnae Reunion at the Ursuline High School,    

 Brentwood. 

                    Councillor Kilmartin attended the Annual Alumnae Reunion at the   
 Ursuline High School. 

 

 

17TH MAY TO 7TH JUNE 2022 
 

COUNCILLOR JACK BAYFORD 

 
Saturday, 21st May Witham Squadron 295 Mess Night 
                                                 Councillor Bayford attended the Witham Squadron 295 Mess Night at     
 Rivenhall Oaks. 

 

Saturday, 28th May  Cygnus Trio Charity Concert 
                                                 Councillor Bayford attended the Cygnus Trio charity concert at the  
 United Reformed Church that was raising funds for the newly   

 supported housing project ‘House of Grace’. 

 

Monday, 30th May Inauguration of the Mayor of Waltham Abbey 
 Councillor Bayford attended the inauguration of the Mayor of Waltham  

 Abbey at Waltham Abbey Town Hall. 

 

Friday, 3rd June                      Witham Foodbank 
 Councillor Bayford attended a tour of Witham Foodbank. 

 

                                                  Maldon Town Councils Platinum Jubilee Service 
                                                  Councillor Bayford attended a service to commemorate HM Queen  

                                                  Elizabeth’s Platinum Jubilee held by Maldon Town Council. 

                                                   

Sunday, 5th June                  Jubilee Fun Day 
                                              Councillor Bayford attended a Jubilee fun day held by the Templar’s  
  Community Association at the Templar’s estate. 

 

  Call of Ever Song Service 
Councillor Bayford attended the Call of Ever Song service at St 

Nicolas' Church. 
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ENGAGEMENTS UNDERTAKEN BY THE DEPUTY TOWN MAYOR 

 

 COUNCILLOR JOHN GOODMAN 

 

Friday, 27th May                     Funeral of Councillor Cliff Livermore 
  Councillor Goodman on behalf of the Town Mayor, attended the  
 funeral of former Councillor Cliff Livermore. 

 

Wednesday, 1st June Age Well Jubilee Afternoon Tea 

                                                 On behalf of the Mayor of Witham, Councillor Goodman attended a  
 red, white and blue Jubilee afternoon tea for Age Well in the Town  
 Hall Chamber. 

 

Friday, 3rd June                      RAFA Fancy-dress Judging 
 On behalf of the Mayor of Witham, Councillor Goodman judged a 

fancy-dress competition at the RAFA club in Witham.  

 

Back to Agenda 
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        Agenda Item 7 

Town Clerk’s Report 
 
Matters Arising 

This report details all relevant matters arising that have occurred since the last Town Council meeting. Matters may feature 
on multiple reports, as they remain outstanding. 

MINUTE RESOLUTION DIRECTION 

   

 
Notifiable Correspondence 

This report details all relevant correspondence raised & received in response to a resolution. Correspondence remains 
outstanding on this list until fully satisfied by Full Council or its respective committee. 

DATE CORRESPONDENCE STATUS 

25.05.2022 FOI received regarding migrant accommodation Responded to  

 
Other Meetings 

 

Date Personnel Reason for Meeting 

10th May 2022 Tina Townsend Witham Town website 

10th May 2022 SLCC Essex Executive Committee Quarterly meeting 

12th May 2022 Eve Cleghorn- BDC Changing Places Toilet Grant 

14th May 2022 Jive Swing Queen’s Jubilee Site Visit 

17th May 2022 SLCC National Executive Commit-
tee 

Quarterly meeting 

17th May 2022 Beresfords Estate Agents Event PR 

20th May 2022 Newland Centre & Grove Centre Queen’s Jubilee  

24th May 2022 Eastlight Housing Association Community scheme details 

31st May 2022 Andy Goodwin A12 impact on Whetmead 

 
 
 

  
 
Back to Agenda   
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Annual Accounts 
 

Financial Year 2021/2022

Agenda Item 10 
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Supporting Statement of Responsibilities 
 

Witham Town Council is required to make arrangements for the proper administration of its financial affairs and 
ensure that it appoints a Responsible Financial Officer with direct accountability for its overall administrative 
functions in accordance with the Local Government Act 1972 (S151). In addition to this, Members and Officers 
of the Council are under a duty to: 

 

 Ensure that value for money is obtained for all business transactions. 

 Ensure that public money is under appropriate safeguarding measures. 

 Ensure that an appropriate system of internal control is in force and monitored for effectiveness. 

 

In preparing these accounts in conjunction with the Annual Governance and Accountability Return, the Council 
confirms that it has adhered to the Accounts & Audit Regulations and: 

 

 Put in place effective arrangements for financial management. 

 Maintained an adequate system of internal control. 

 Took all reasonable steps to assure that there were no matters of actual or potential noncompliance 

with laws, regulations or proper practices that could have a significant financial l effect on the ability of 

this authority to conduct its business or manage its finances. 

 Provided proper opportunity in the year for the exercise of electors rights in accordance with the Ac-

counts & Audit Regulations. 

 Carried out an assessment of risks faced by the authority. 

 Took all appropriate steps to action any matters raised on audit reports. 

 Considered whether any litigation, liabilities or commitments, events or transactions occurring either 

during or after the year end have a financial impact on the authority and where appropriate, included 

them in the accounting statements. 

 

 
 

 
 
 
Nikki Smith 
 
Town Clerk & Responsible Financial Officer
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Contents 
 

 

1. Balance Sheet 
2. Cash & Reserves Reconciliation  
3. Reserves Reconciliation 
4. Total Income & Expenditure Charts 
5. Total Income & Expenditure Report 
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Total Expenditure

Admin

Community

Environment

Policy & Resources

EMR

Total Income

Precept

Admin

Community

Environment

Policy and Resources

Tax Collection Surplus
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Balance Sheet 
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Cash & Reserves Reconciliation 
 

 



Witham Town Council – 7.6.2022 

13 

 

Reserves Reconciliation 
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Total Income & Expenditure Report 

 

 

 
 

 

 
Witham Town Council Annual Accounts 2021/2022 
 
 
Copies of this document are available online and can be obtained from the Town Hall by request by 
emailing townclerk@witham.gov.uk 
 
For all queries concerning accounting statements, please email townclerk@witham.gov.uk 
 
 
 
 
 
 

 

mailto:townclerk@witham.gov.uk
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Back to Agenda 
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        Agenda Item 11 

 

HEELIS&LODGE 

Local Council Services • Internal Audit 

Year End Internal Audit Report for Witham Town Council – 2021/2022 
 

The following Internal Audit was carried out on the adequacy of systems of control and 
should be read in conjunction with the Interim Internal Audit report dated 19/10/2021.  The 
following recommendations/comments have been made: 

 

Income:  £863,825 Expenditure:  £733,170 Reserves: £541,959 
 
AGAR Completion:  
Section One: Yes - unsigned 
Section Two:Yes - unsigned  
Annual Internal Audit Report 2020/2021:  Yes 
Certificate of Exemption: No 

 

Financial regulations Standing Orders and Financial Regulations 

 Tenders 

 Appropriate payment controls including acting within the legal 
framework with reference to council minutes 

 Identifying VAT payments and reclamation 

 Cheque books, paying in books and other relevant documents 

 

 Standing Orders in place:  Yes   

 Reviewed:  16/5/2022 (Ref: 17) 

 Financial Regulations in place: Yes    

 Reviewed:  16/5/2022 (Ref: 17) 

   

 VAT reclaimed during the year: Yes  

 Submission date: 17/5/2022  

 Period: 1/1/20221 – 31/3/2022 

 Amount: £9,290.84 

 Registered: No  
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There were no tenders during the year that exceeded the £25,000 Public 
Contract Regulations threshold. 

 

The following policies were reviewed and approved at a meeting held on 
29/3/2022 (Ref: 58): 

 Training  

 Data and Document Retention 

 Extended Procurement Process 

 Freedom of Information 

 Registration of Gifts 

 Publication Scheme 

 General Privacy Notice 
 

Risk Assessment Appropriate procedures in place for the activities of the council 

 Compliance with Data Protection regulations 

Risk Assessment document in place:   Yes  

Data Protection registration:  Yes – Ref: Z6922290  

Data Protection 

The General Data Protection Regulations have changed and the 
new Regulations came into force on 25 May 2018.  It is likely that 
this will affect the way in which the Council handles its data.  Due 
to the financial risk associated with the General Data Protection 
Regulations, the Council have included this in their Risk 
Assessment. 

Privacy Policy published: Yes 

Insurance was in place for the year of audit.  The End of Year 
Financial Risk Assessment, including Internal Controls were 
reviewed by the Scrutiny Panel on 10/3/2022 and reported to the 
Policy and Resources Committee at a meeting held on 29/3/2022 
(Ref: 61).  An Interim Financial Risk Assessment was undertaken 
by the Scrutiny Panel on 9/9/2021. 

The Council have effective internal financial controls in place.  
The Clerk provides financial reports to council meetings.  
Councillors are provided with information to enable them to make 
informed decisions. 

Bank signatories were appointed at the meeting held 16/5/2022 
(Ref: 20).  

 

Budgetary controls Verifying the budgetary process with reference to council minutes 
and supporting documents 
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 Precept: £679,744 (2021-2022) Date: 18/1/2021 (Ref: 
250) 

 Precept: £704,406 (2022-2023) Date: 17/1/2022 (Ref: 
180) 

 Effective budgetary procedures are in place. The precept was 
agreed in full council and the precept decision and amount has 
been clearly minuted. The Clerk ensures the council are aware of 
responsibilities, commitments, forward planning and the need for 
adequate reserves. Budget papers are prepared to ensure 
councillors have sufficient information to make informed 
decisions. Budgets are monitored during the year. 

Income controls Precept and other income, including credit control mechanisms 

All were found to be in order. Income controls were checked and 
income received and banked cross referenced with the Cash Book 
and bank statements. 

 

Petty Cash Associated books and established system in place 

A satisfactory petty cash system is in place with supporting 
paperwork. A sample of receipts were examined from November 
2021 to March 2022 and cross referenced with vouchers and the 
cash book.  All were found to be in order.  

 

Payroll controls PAYE and NIC in place where necessary. 

 Compliance with Inland Revenue procedures 

 Records relating to contracts of employment 

 

 PAYE System in place:  Yes  

 Employer’s Reference:  245/WW723 

 P60s issued: Yes   

 

The Council continue to operate RTI in accordance with HMRC 
regulations. Payroll is outsourced. All supporting paperwork is in 
place and a P60 has been produced as part of the year end 
process. Eligible employees have joined the Local Government 
pension scheme.  

Audit trails were carried out on a sample of employees.  All were 
found to be in order.  

 

Asset control Inspection of asset register and checks on existence of assets 

 Cross checking on insurance cover  
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 A separate asset register is in place. Values are recorded at cost 
value/insurance value. The total value of assets are recorded at 
£1,139,671.  The figure in the asset register corresponds with the 
figure in Section 2, Box 9 of the AGAR. 

 It is noted that Section 2, Box 9 (2021) has been corrected due to 
a depreciated figure being entered in the 2021 AGAR.  

Bank Reconciliation Regularly completed and cash books reconcile with bank 
statements 

 

 All were in order. Bank Reconciliations are carried out regularly. 
The bank statements reconciled with the end of year accounts 
and bank reconciliations for all accounts.  

 Bank Balances at 31 March were confirmed as: 

 Lloyds Business  xxxx2286  £13,712.69 

 Lloyds Deposit 95 Day WITHAMCOUN  £371,762.33 

 Unity Trust  xxxx4430  £159,420.95 

Reserves General Reserves are reasonable for the activities of the Council  

 Earmarked Reserves are identified 

 The Council have adequate general reserves (£301,699) and have 
identified earmarked reserves (£240,260) in their year end 
accounts.  

 The Council reviewed their Investment Policy at a meeting held 
on 16/5/2022 (Ref: 26). 

Year-end procedures Appropriate accounting procedures are used and can be followed 
through from working papers to final documents 

 Verifying sample payments and income 

 Checking creditors and debtors where appropriate. 

 End of year accounts are prepared on an Income & Expenditure 
basis. Creditors and Debtors are identified within the year end 
accounts. 

 

Internal Audit  
Procedures  The 2022 Interim Internal Audit report was considered by the 

Council at a meeting held on 29/11/2021 (Ref: 41). 

 A review of the effectiveness of the Internal Audit was carried out 
on  

 Heelis & Lodge were appointed as Internal Auditor for the 
financial year 2022-2023 at a meeting held on 16/5/2022 (Ref: 
24). 
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 External Audit The External Auditor’s report was considered at a meeting held 
on 18/10/2021 (Ref: 127). 

 The following matters were brought to the attention of the 
Council: 

 

 

 

It is noted that the 2021-2022 Annual Governance Statement, 
Assertion 4, has been completed in accordance with the above 
instructions. 

 

 

Additional Comments/Recommendations 
 

 There are no additional comments/recommendations to make in relation to this audit. 
 I would like to record my appreciation to the Clerk to the Council for her assistance 

during the course of the audit work 

 

Heather Heelis 
Heelis & Lodge 

30 May 2022 
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        Agenda Item 12 

 

Back to Agenda 
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